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1. OBIIMUE NOJIOXKXEHUSA

1.1.Hacrosiee ITonoxenue pazpaborano B cootBeTcTBUU ¢ Koncturynueir Poccuiickoit
®enepauun, TpynoBeim Kogexkcom Poccuiickoit ®enepaunu ot 30.12.2001 Ne 197-@3,
I'paxnanckum Kogexcom Poccuiickoit ®enepaunn, @enepanbHbiM 3akoHOM 0T 27.07.2006 Ne
149-®3 «O6 wHbpopmaru, HHPOPMAIMOHHBIX TEXHOJOTHSIX W O 3aluTe HH(POPMAIHH,
@®enepanbHbIM  3akoHOM  oT  27.07.2006 Ne 152-®3 «O mnepcOHAIBHBIX JaHHBIX»,
noctaHoBienreM IIpaBurensctBa Poccuiickori ®enmeparuu ot 01.11.2012 Ne 1119 «O6
YTBEP)KICHUM TpeOOBaHMW K 3alluTe IEePCOHANBHBIX JaHHBIX TNpH HUX 00paboTke B
MH(OPMALIMOHHBIX CUCTEMax TIEepPCOHAJIbHBIX JaHHBIX», IocTaHoBIeHUEM [IpaBuTenbcTBa
Poccuiickoit ®enepanuu ot  15.09.2008 Ne 687 «O06 yrBepxknenun Ilomoxxenuss 00
OCOOEHHOCTSAX O00pabOTKM TEPCOHANBHBIX JaHHBIX, OCYIICCTBISIEMOW 0€3 HCIOIh30BaAHUS
CPEICTB aBTOMAaTHU3aLUW», HOpMaTHUBHO-MeToauuyeckuMu npokymeHtramu PCTOK Poccuun B
chepe 00pabOTKH EPCOHATILHBIX JTAHHBIX.

1.2. TTonoxeHue omnpeaeisieT MOPAAOK U YCIOBUS 00pabOTKH MEPCOHAIBHBIX JaHHBIX B
HO «®onn KanpemonTta» (manee- Opranusanusy») ¢ UCIOI30BAaHUEM CPEJICTB aBTOMATH3aIUN
U 0e3 UCTOIb30BaHUS TAKOBBIX CPEJICTB.

1.3. llens pazpabotku [Tonoxkenus 06 00paboOTKe MepCOHATBHBIX JAaHHBIX — ONPECIICHHUE
nopsijika 00pabOTKU MEPCOHATBHBIX JIAaHHBIX CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, OOecreueHue
3alUTHl TPaB U CBOOOJ MpH 00pabOTKe MX MEPCOHANBHBIX JAHHBIX, 4 TaKXKE yCTaHOBJICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIl, MMEIONIMX JOCTYH K TIEpCOHANbHBIM JaHHBIM, 32
HEBBITIOJIHCHUE TPEeOOBAaHUM HOPM, PETYJIHPYIOMUX O00padOTKy M 3alIuTy TEePCOHATBHBIX
TAHHBIX.

1.4.06paboTka mepcoOHANbHBIX TaHHBIX B OpraHu3aiiy OCyIIeCTBISIETCS B HETAX:

- BeJleHHUE KaJpoBoil paboTHI (BEACHHE U XpPaHEHUE JINYHBIX JIE], TPYAOBBIX KHIKEK);

- 3aKJIIOYEHHE TPYAOBBIX M MHBIX JIOTOBOPOB, JIOM. COTJIALIEHUH K TPYAOBBIM
JIOTOBOpaM;

- HAYMCJICHUE M BbIIIaTa 3apabOTHOM MIaThl pabOTHUKAM;

- 00paboTka mepcoHaIbHBIX JaHHBIX B HH(PopMannoHHbIX cuctemax (MUCI1/In);

- odopMIeHNE TOBEPEHHOCTEIH;

- TMOATOTOBKAa  JOKYMEHTOB  JUIsI  TPOXOXKJAEHUS  OOydeHHs,  aTTeCTallUH,
nepeKkBaIu(pUKaInu;

- mnepenaya B UOHC, VII® PO, ®CC uHAuBUIyaTbHBIX CBEACHUU O HAYMCIEHHBIX
CTPaxoOBBIX B3HOCaxX Ha 00s3aTeIbHOE IEHCHOHHOE CTPAaXxOBaHUE W JAHHBIX O
TpyaoBom ctaxe; [[3H;

- UCIOJHEHHUE 00s3aTeIbCTB MO JJOTOBOPaM;

- TNpeAOCTaBJICHHUE YCIYT MO OpPraHU3alMM, OCYILECTBICHUIO KAaIUTAIbHOTO PEMOHTA
00111€7I0OMOBOTO MMYILECTBA MHOT'OKBAPTUPHOT'O 70Ma, 3P PeKTUBHOM
MH(OPMALIMOHHON MOAJEP>KKON IMPOLIECCOB OPTaHMU3aIMK COJCPKAHUS U PEMOHTA
o0IIero MMyIIeCTBA MHOTOKBApTHPHOTO JIOMa, ympaBieHue PecmyOnukaHckoi
IpOrpaMMOil  TPOBEJEHHUS KaNWTalIbHOIO pEMOHTa OOIero HMYyIIecTBa B
MHOTOKBAapPTHPHBIX JOMaxX, 3allUTa 3aKOHHBIX MpPaB U WHTEPECOB TPAXKIAH IPHU
OCYIIIECTBIICHUN YKa3aHHOW JEATENIbHOCTH B COOTBETCTBHM C 3aKOHOJATEIHLCTBOM
Poccuiickoit @enepanuu;

- yd4eT CpelCTB, MOCTYNHUBIIMX Ha CUYET, CUeTa PETHOHAIBLHOTO OIeparopa B BHIE
B3HOCOB Ha KallUTAJIbHBI PEMOHT COOCTBEHHUKOB MTOMEIICHNH B MHOTOKBAPTHPHBIX
nomax, (opmupyromux QOHAB KalWTaJIbHOIO pPEMOHTa Ha CyeTe, cuerax
PErMOHAIBLHOTO ONEPaTOPa;

- TPETEH3MOHHO-UCKOBas paboTa C TOJDKHUKAMHU (HEeTIaTeIbIIUKaAMU );

- TpUBICYEHHUE Ui OKa3aHUs YCIYT U (WJIM) BBIIOJHEHUS PA0OT MO KalUTAIbHOMY
PEMOHTY TOAPSAIHBIX OpTraHU3alMi, 3aKIIOYEHWE C HUMH OT CBOETO HMEHU
COOTBETCTBYIOIIUX JIOTOBOPOB, MPEIyCMaTpUBAIOLINE, B TOM YHCJE, YCTAHOBJICHUE



rapaHTUHHOTO CpOKa Ha OKa3aHWE YCIyrn u (WIM) BBINOJIHEHHE paboThI
IPOJO/DKUTEIBHOCTBIO HE  MEHee IIATH JIET C MOMEHTa  IOJIHUCAHUS
COOTBETCTBYIOIIETO aKTa MPUEMKH OKa3aHHBIX YCIYT U (MIIM) BBINOJHEHHBIX padoT,
a TakKe 00s3aTeNbCcTBA MOJAPSIHBIX OpPraHU3alMi MO0 YCTPAHEHHIO BBISBICHHBIX
HapyILIEHUN B pa3yMHBIN CPOK, 3a CBOM CUET U CBOUMHU CHIIAMHU;

- OKa3aHWe MOPUIWYECKONW TOMOIIM Ha O€3BO3ME3JHOW WM Ha JIbTOTHOW OCHOBE
COOCTBEHHUKAM MOMEILIECHUI B MHOTOKBAaPTUPHBIX JOMaxX MO BOIIPOCaM MPOBEACHUS
KallUTaJIbHOI'O PEMOHTa OOIIEro MMYIIECTBA M IPABOBOE MPOCBELICHNUE HACEICHUS
10 BOIIPOCaM, OTHOCSIIIUMCS K KoMneTeHIuu PoHna;

- B YacTU NIPEJOCTAaBJICHUS JIBIOT, OCYHIECTBISETCS OOMEH JAaHHBIMU C IIEHTpaMu
COLIMAJILHON 3alllUThl HACEIEHMs IJIsl IPENOCTABIEHUS Ipa)<JIaHaM KOMIICHCAUU
IIPY OIUIAaTE B3HOCOB;

- mepeaaya MepcoHANbHBIX AaHHBIX B: Kabuner MunuctpoB Uysanickoit Pecniyonuku,
MUHHUCTEPCTBO CTPOMUTENBCTBA APXUTEKTYpbl M JKWIMIIHO- KOMMYHAaJbHOTO
xo3siictBa  UyBamickoit PecriyOnmku, MunucrepctBo (¢uHaHcoB UyBamickoit
PecnyOnmuku, opraHbl MECTHOTO CaMOYIpaBiieHHs (TOpOJCKHE U  pailloHHBIE
anmMuHuctpanmu  Yysamickoir PecrmyOnmku:  Ympasnenne JXKX, »sHeprerukwu,
TpaHCHOpPTa W CBA3M aaMuHucCTpanuu r. Yebokcapsl), ['ocynapcTBeHHyrO
KUIMIIHYI0  uHcnekiuio  Yysamickoit  PecryOnmku,  (UHAHCOBO-KpEeIUTHBIC
opranuzamnuu,  ynpasisitomue — opranuszamuu, TCXK, KK, wumm  uHOH
CHECLMATU3UPOBAHHBIA  MOTPEOUTENBCKUN  KOOMEpaTHB, PECypcoCHa0KaromuM
opraHuzarusaM, coocTBeHHnKaM nomemennii MKJI, a Takxe nuIly, OTBETCTBEHHOMY
3a ynpasiaenue >tumM MK (TCXK, XK wm uHOMY cnenuain3supoBaHHOMY
HOTPEOUTENBCKOMY KOOIIEpaTUBY, YIPaBIAOMEN OpraHu3alym),
IIPaBOOXPAHUTEIbHBIM OpraHaM, HOJpPAa3/eNeHUsIM IPOKypaTypbl, CyIeOHbIM U
HAJ30pHBIM OpraHam, IpyriM OpraHu3alysM 10 MOTUBUPOBAHHBIM 3alpocam;

- pa3MelleHHE NEepCOHANbHBIX JAaHHBIX Ha opuuuanbHOW crpanuue Ponna B cetu
Wurepuer, B ToM uncie Ha nopraine KKX Yysamnn, ' MC XKKX;

- peructpauus OOpallleHMH TIpaxk[JaH, pPerucTpaunusi CBEACHUN, HEOOXOOUMBIX JUIs
OKa3aHMs yCIyr B chepe KUITUIIHO-KOMMYHAIBHOTO X035 CTBA.

1.5. OOpaboTka mepcoHaNbHBIX JaHHBIX B OpraHu3aluyd OCYIIECTBISETCS Ha
OCHOBaHHUE:!

Konctutynus  Poccuiickoit  ®enepauun; ['paxnmanckuii  koxekc  Poccuiickoit
®enepanun; Tpynosoi Kogekc Poccutickoit @enepanuu ot 30.12.2001 Ne 197-®3; XKununiHsrit
kogekc Poccuiickoii ®enepauuu; DenepanpHeiii 3akoH ot 21.07.2014 Ne 209-®3 «O
TOCYJapCTBEHHON  MHOOPMAIMOHHOW CHCTEME J KWJIHMIHO-KOMMYHQJIBHOTO  XO3SIMCTBaY,
[locranoBnenue IlpaBurensctBa P® ot 01.07.2016 Ne 615 «O mnopsake npuBIECYEHUS
HNOJPAIHBIX OpPraHU3alMi JUIsl OKa3aHUs YCIyr U (WJIM) BBINOJHEHHUS PadoOT MO KamUTaIbHOMY
PEMOHTY 0OIIEr0 MMYIIECTBa B MHOTOKBAPTHUPHOM JIOME U TMOPSAKE OCYIIECTBICHHUS 3aKYIMOK
TOBApOB, PadOT, YCIYT B LEAX BBITOJHEHHUs (QYHKIMN ClIENUATN3UPOBAaHHON HEKOMMEPUYECKOM
OpraHu3alliy, OCYILECTBIIAIONIEH NesTeIbHOCTh, HAPABICHHYIO Ha OOecliedeHue MPOBEACHUS
KallUTaJlbHOTO peMOHTa OOIIero MMYyILeCTBA B MHOTOKBAapTUPHBIX JoMax»; Ilpukas
MuHucTepcTBa CTPOUTENBCTBA U KUIMIHO-KOMMYHAIBHOro x03sicTBa PO ot 11.11.2015 Ne
803/mp «O6  yrBepxaeHuu  IlepeuHss  cBeneHWi, MOJUIeKAINX  Pa3MENICHUIO
CIELUAIN3UPOBAHHON HEKOMMEPUYECKOM OpraHu3aluel, OCYIIECTBIAIONICH JesATENbHOCTD,
HalpaBJIEHHYI0O Ha OOecreueHHe MPOBEICHHs KalUTAJIbHOIO PEMOHTa OOIIEro MMYILECTBa B
MHOTOKBAPTHPHBIX JOMax Ha cBoeM oduumansHoM caitey; deaepanbHbiil 3akoH oT 21.07.2007
Ne 185-®3 "O donnpe comecTBus pePOPMUPOBAHUIO KUITUITHO-KOMMYHAJIBHOTO XO3sicTBa",
3akon Yysamickoit Pecnybmuku ot 30.07.2013 Ne 41 "O peryaupoBaHHH OTIEIBHBIX
IIPaBOOTHOLIEHUH B c¢epe OpraHu3aluyd IMPOBEICHHsS KallUTaJIbHOIO PpPEMOHTa OOLIero
UMYILECTBA B MHOIOKBapTUPHBIX [OMAaxX, pACIOJIOKEHHBIX Ha TeppuTopuu YyBalickoi



Pecny6nukn"; mocranosnenne Kabunera Munuctpos Uysamickoir PecriyOnuku ot 16.05.2013
Ne 173 "O co3manuu HEKOMMepYecKoW opraHuzanuu '"PecrmyOnmkanckuii ¢GoHI peMOHTa
MHOTOKBApTHPHBIX J10MOB'";nocTaHoBieHueM IlpaButensctBa PO ot 13.08.2006 Ne 491 «O06
yrBepxaeHun [IpaBun copep:kanusi o0IIEr0 UMYIECTBA B MHOTOKBapTUpHOM Jtome U [lpaBun
W3MEHEHUsI pa3Mepa IUIaThl 32 COACPKAHWE U PEMOHT KUJIOTO MOMEIIECHUS B Cly4yae OKa3aHUs
YCIYT U BBIMOJHEHHUS pabOT MO YIpPaBJICHUIO, COJAEPKAHUIO U PEMOHTY OOIIEro MMyIIECTBa B
MHOTOKBapTUPHOM JOME HEHAJUIeKAIEro KauecTBa U (WJIM) C MepepbhiBaMu, MPEBBIIIAIONIMU
YCTaHOBJICHHYIO TTPOJIOJIKUTEIBHOCThY, TOocTaHOBIeHUEM [IpaButenscTtBa PO ot 28.12.2012 Ne
1468 «O mopsake nperocTaBiIeHUs] OpraHaM MECTHOTO CaMOYIPAaBJICHUsI HH(OpMAINH JIUI[AMH,
OCYIIECTBISIOIMMHU TTOCTaBKH PECYPCOB, HEOOXOAUMBIX IJI MPEJOCTaBICHUS KOMMYHAJIbHbBIX
YCIIYT, ¥ (WJIM) OKAa3bIBAIOIIUMH KOMMYHAJIbHBIE YCIYTM B MHOTOKBAPTUPHBIX M KHUIIBIX JIOMax
au6o ycayru (paboThl) TO COAEPKAHUIO M PEMOHTY OOIINEro WMYIIecTBa COOCTBEHHUKOB
MIOMEIIEHUH B MHOTOKBapTHUPHBIX J0Max», mocraHoBieHrneM Kabunera MunuctpoB UyBamickoi
PecniyOommuku ot 14.08.2013 Ne 316 «O06 yrBepxkaenuu [lopsaka mpeaocTaBieHus JIUIIOM, Ha UMS
KOTOPOr'0 OTKPBIT CHEIUATbHBIA CUYET, U PErHOHAIBHBIM OINEPAaTOPOM CBEACHHH, MOAJIEKAIINX
MPEIOCTABICHUIO B COOTBETCTBUU € 4acThio 7 ctatbu 177 u ctather 183 XKunnmnHoro xkoaekca
Poccuiickoit @enepaunn»; Hanoroseii konexe Poccuiickonn ®enepanun; denepanbHblii 3aK0H
ot 06.12.2011 Ne402-®3 "O 6yxrantepckout yuere"; denepanbubiid 3akoH oT 17.12.2001 Nel73-
@3 «O Tpynoseix neHcusx B Poccuiickoit ®@enepanumny; Penepanbubiii 3akoH oT 15.12.2001
Nel67-@3 «O06 o0s3aTelbHOM TEHCHOHHOM cTpaxoBaHuu B Poccwuiickoit deneparumny;,
®enepanbhblii 3aKoH 0T 15.12.2001 Ne166-D3 «O rocyaapcTBEHHOM IIEHCHOHHOM 00ecrieueHUH
B Poccuiickoit ®enepamun»; DenepanpHbiii  3akoH  oT  01.04.1996 No27-®3  «OO0
UH/IMBUIYAIILHOM (TI€pCOHU(HUIMPOBAHHOM) y4YeTe B CHUCTEME O0s3aTeNbHOr0 MEHCHOHHOTO
cTpaxoBaHus»; Denepanbublii 3akoH 0T 24.07.2009 No212-®3 «O cTpaxoBbIX B3HOCAaX B
[Tencuonnbiit ¢poun Poccuiickoit deneparnuu, ®oHI CONMATBHOTO CTpaxoBaHus Poccuiickoii
Oeneparn, DenepanbHblii  GOHI — 00S3aTETFHOTO  MEIUIMHCKOTO  CTPAaXxOBaHUS U
TeppUTOpUAIbHBIE (OHABI 005S3aTEIBHOTO0 MEAMIIMHCKOTO CTpaxoBaHUsA»; 3akoH P ot
07.02.1992 Ne2300-1 "O 3ammre mnpaB mnorpebuteneit": Ilocranosnenue IIpaBurenncTBa
Poccutickoit @eaepanun ot 16.04.2003 Ne225 "O tpynoBeix kHuXkKax'"; Ycras, [lonoxenue o0
o0OpaboTke mnepcoHanbHbIX naHHBIX; [lomutuka HO «®onng KampemoHTa» B OTHOIICHUU
00pabOTKH IEPCOHATILHBIX JIAaHHBIX

1.5. B HacrosmeMm IlonoxeHun HUCHONB3YIOTCS CIENYIOIIME MOHSTHS, TEPMUHBI U
COKpaICHUS:

Iepconanbubie nannbie (IIJH) — mobas mHOpMAaLKs, OTHOCSIIASACA K MPSMO WM
KOCBEHHO ONpPEJEICHHOMY WIH ONpeensieMoMy (pU3nYecKoMy JIHIY (CyObEeKTY MepCOHAIbHbIX
JMaHHBIX), B TOM 4YHCIE €ro (aMuiHs, UMs, OTYECTBO, T'OJl, MECSI], JaTa U MECTO POKICHUS,
azpec, ceMmeiiHOe, colualbHOE, HMYILECTBEHHOE IOJIOKEHHEe, oOpa3oBaHue, Mpodeccus,
JOXO0JbI, Ipyras nHopmanus, Heobxoaumas OpraHuzaiuu.

O0padoTKa NepCOHAIBHBIX JAHHBIX — JTI000€ JIeCTBUE (OTepanys) Uik COBOKYITHOCTh
neiicTBuil (omeparuii), coBeplIaeMbIX C HCHOJIb30BAHMEM CpPEICTB aBTOMATH3aLUHU WK 0e3
UCIIOJIb30BAaHUSl TaKUX CPEICTB C TEPCOHAIBbHBIMU JIaHHBIMU, BKJIIOYas cOOp, 3aluch,
CHCTEMaTH3alluI0, HAaKOIJICHHE, XpaHeHHEe, YyTOUYHeHne (OOHOBJIEHHE, U3MEHEHUE), U3BIICUCHHE,
WCIIONIb30BaHue, TMepenady (pacmpocTpaHEHHe, MPEJOCTaBICHHUE, JOCTYM), O0e3JIMYHMBaHMUE,
OJIOKMpOBaHKE, yIAICHUE, YHUYTOKEHUE MIEPCOHATBHBIX JaHHBIX.

ABTOMATH3HPOBAHHAsE 00padoOTKa TMEPCOHAJbHBIX JaHHBIX -  00paboTka
MEPCOHANIbHBIX TAHHBIX C IOMOIMIBIO CPEACTB BHIUUCIUTEIbHON TEXHUKHU.

PacnipocTpaHeHne nepcoHaNbHBIX JaHHBIX - JCHCTBUS, HAIIPABJICHHbBIE HA PACKPBITHE
MEPCOHANIbHBIX TAHHBIX HEONPEAEICHHOMY KpPYTY JIMII.

IIpenocraBiieHHe NMEPCOHANBHBIX JAHHBIX - JCHCTBHS, HAIIPaBJICHHbIE HA PAaCKpPBITHE
MEPCOHAIIbHBIX TAHHBIX OINPEACICHHOMY JIMILY UJIU ONPEEICHHOMY KPYTY JIHII.

BbioknpoBanue mnepcoHANbHBIX [JAHHBIX - BpPEMEHHOE MpeKpalleHue 00paboTKu
MEPCOHANBHBIX JAHHBIX (32 HCKIIOUEHHWEM CIIydaeB, eciu o0paboTka HeoOxomuma st



YTOYHCHUA NTCPCOHAJIBHBIX I[aHHI:IX).

YHHUTOXKEeHNe NePCOHATBHBIX JaHHBIX - IEHCTBUS, B Pe3yIbTaTe KOTOPHIX CTAHOBUTCS
HCBO3MOXHBIM BOCCTAHOBUTHL COACPKAHHUC TMCPCOHAIBHBIX OAaHHBLIX B HH(bOpMaHHOHHOﬁ
CUCTEME MEePCOHANIbHBIX TaHHBIX U (UJIM) B pe3yJibTaTe KOTOPhIX YHUUTOXKAIOTCS MaTepuaibHbIe
HOCHUTCIIN NICPCOHAJIBHBIX TAaHHBIX.

O0e31MYUBaHNEe TEPCOHAJBHBIX JAHHBIX - JICUCTBUS, B peE3yJbTaTe€ KOTOPBIX
CTaHOBHUTCS HEBO3MOXKHBIM 663 HUCITIOJIB30BaHUA HOHOHHHTGHBHOﬁ HH(bOpMaHHH OIPCACIINUTD
MPUHA]JIKHOCTD NIEPCOHATIBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY MePCOHATBHBIX JaHHbIX.

NudopmanuonHas cUCTeMA MEPCOHATBHBIX JAHHBIX - COBOKYITHOCTh COJIEPIKALIUXCSI
B 0a3ax JTaHHBIX MEPCOHAIBHBIX JIAHHBIX W 00ECIEYMBAIOIINX UX 00pabOTKy MH(POPMAITMOHHBIX
TEXHOJIOTUN U TEXHUYECKUX CpCACTB.

Cy0beKT (IepCoHANBHBIX JaHHBIX) - (PU3UYECKOE JIUIIO, ONPEALIIIEMOe Ha OCHOBAHUH
NEePCOHANBHBIX JaHHBIX, 00padaTeiBaeMbIX B OpraHu3anuu

1.6. Hacrosmee [lonoxeHne u M3MEHEHUS K HEMY YTBEPXKIAIOTCA AUPEKTOPOM
Opranuzanuu.

1.7. Hacrosimiee [Tooxenne BCTymaeT B CHIIy C MOMEHTA €r0 YTBEPKIACHUS U ICUCTBYET
OeccpouHo, 710 3aMEHBI €r0 HOBBIM [lonoxeHneMm.

1.8. Hacrosituee IlomokeHue sBisieTcss O0O0S3aTelbHBIM IS WCIIOJIHEHUS BCEMHU
COTpYAHHUKAMU Opranuzanumy, HETIOCPEACTBEHHO OCYILIECTBIIAIOIINMU 00paboTKy
NEPCOHAIBHBIX JIaHHBIX W (WIM) HMEIOIMMHU JOCTYNl K TIEpCOHANbHBIM JaHHBIM. Bce
COTPYAHUKHU OpFaHI/ISaL[I/II/I JOJI?KHBI GBITB O3HAKOMJICHBI C HACTOAIIUM IlonoxxeHuem u
M3MEHEHUSAMHU K HEMY IO/ MOAMHCH.



2.1.
CyOBEKTOB:
[ ]

2.2.
CBEJICHHUS:
[ ]

2. COCTAB ITEPCOHAJIBHBIX JAHHBIX
B Opranuzanum o6pabaTbiBalOTCS MEPCOHATIBHBIE JaHHBIE CIENYIOIIMX TPYIIT

CoTpyIHUKOB, WX ONMKAWIINX POJICTBEHHUKOB; KaHIWIATHI (COMCKATENH) Ha
BaKaHTHYIO JOJKHOCTD;

(GU3HYECKUX JIHII, TIEPCOHATBHBIC NaHHBIE KOTOPHIX YKa3aHbl B 3aKIIOYCHHBIX C
Opranuzanueii J0roBopax B COOTBETCTBUU C 3asIBJICHHBIMU BUIAMHU JIESTEILHOCTH,
duznueckue NMna, MepcoHajbHBIE JAaHHBIE KOTOPHIX Mepenanbl Orneparopy Kak
TPeTbeMYy JIMIy, HAa OCHOBAHHMM 3aKJIIOUYEHHBIX JOTOBOPOB, ISl BBIOJHEHUS
HNOPYYECHHBIX (QYHKLUH;

rpaxnaan Poccuiickoii ®enepannm.

B Opranunzanmuy K nepcoHaJbHBIM JJAHHBIM COTPYJHUKOB OTHOCSTCS CIEIYIOIIHE

dbamunus, UMs, OTYECTBO;

TOJl, MECSII, JaTa U MECTO POXKICHUS;

aJipec MPOKUBAHUS, PETUCTPAIUY;

ceMelHOe, COITMATbHOE, IMYIIIECTBEHHOE ITOJIOKEHUE,

cBelleHHss 00 oOpa3oBaHMHM (HAaWMMEHOBAHHMS OKOHYECHHBIX Y4YEOHBIX 3aBEACHUM,
(bakynapTeT, CHNEeNMATBbHOCTh, TOJ OKOHYaHWs, AuruioM No), wuHpopManus o
JOTIOTHUTETFLHOM 00pa30BaHUU, MMOBBIINICHUH KBaTU(UKAIIUN, aTTECTAIUH;
npodeccus;

CTEeIHATbHOCT;

IPaXXIaHCTBO;

JaTa pOKICHUS;

MacCIOpPTHBIC JAHHBIE;

WHH,;

HOMEp CTPaXOBOT0 CBUACTEILCTBA TOCYJAPCTBEHHOTO IICHCHOHHOTO CTPaXOBaHMUS;
TOJT;

00U ¥ TPYAOBOM CTaX;

CBEJICHUS O ACTIX (KOJUYECTBO, BO3PACT);

COIIMANIBHBIC JIBTOTHI,

CBEJICHUS O BOUHCKOM YUETE;

KOHTAKTHBIC TeJIe(OHBI,

JIAaHHBIE 00 OMBITE padOTHI (CBEACHUS O MPEABIAYIINX MECTaX PabOThl, 3aHMMAEMBIX
JIOJDKHOCTSIX,, BBITTOJTHSEMBIX 005I3aHHOCTSIX, O TIepHoie paboThI);
npodecCHOHANLHBIC HABBIKU;

HaMMEHOBAHHE CTPYKTYPHOTO MOIpa3/ieICHNsI, HAUMEHOBAaHUE JTOJDKHOCTH;

CyMMa JI0X0/1a;

CyMMa BBIYETA;

HOMED JIMIIEBOTO CUETa;

CTaX paboTHI;

JIaHHBIE TIPEKHETO MeCcTa padoThI (CTPYKTYPHOE MOPA3CIICHHE )

uH(popMarus 00 aTTecTanuu (aTa aTTeCTallH, PelleHue KOMHCCHU, HOMEp, JaaTa
IIPOTOKOJIA);

nH(opMaIys O MOBBIICHUU KBaTU(UKAIMK (1aTa HavYajla U OKOHYAHUsI OOy4CHHS,
BUJ TIOBBIIICHUS KBaJTM(HUKAIMY, HAUMEHOBAaHHE O0Opa30BATEIBHOTO YUPEIKIACHUS,
cepus, Ne, nata BbIJauu JOKyMEHTa 00 00pa30BaHHH);



e cBeseHUS O Tpo(decCHOHANBHOW MEpenoJroToBKe (Jara Havyala ¥ OKOHYAHUS
o0y4yeHHsl, CrIeHUuaIbHOCTh (HampaBJeHue, npodeccus), cepus, HOMep, JaTa BblIauu
JIOKYMEHTA);

e yuyHpopMmanMig O Harpaaax (TMOOLIPEHHUSX), MOYETHBIX 3BaHHUIX (HAMMEHOBAaHUE
Harpa/pl, HOMEp ¥ J1aTa BbIa4H JJOKYMEHTA), pa3Mep BO3HATPaXACHUS;

e JaHHBIC 00 OTITyCKax (BHJ OTITYCKa, IEPHOI, JaTa Hadajaa ¥ OKOHYAHHS OTITyCKa);

e Talenb O ABKaX W HESABKAX Ha pabOTy MO 4YMCIaM Mecslla, KOJIMYECTBO HESBOK,
MIPUYMHBI HESBOK;

® KOJMYECTBO OTPAOOTAHHBIX YACOB 32 MECSL], KOJMYECTBO BBIXOTHBIX U MPA3THUYHBIX
JTHE;

® CBEJCHUS O COLMAIBHBIX JIbIOTaX, Ha KOTOPBIE COTPYAHMK HMEET TIpaBo B

COOTBETCTBUH C 3aKOHOJATEIHCTBOM (HAUMEHOBAHHE JILIOTHI, HOMEp M J1aTa BbIJauu

JIOKYMEHTA);

HOMED, JaTa TPYJ0BOTO JIOTOBOPA;

UCIBITATEIIbHBIA CPOK;

MECTO Ha3HA4YeHHs, 1aTa Havyaja U OKOHYAHUs, CPOK U I1eJIb KOMaHIMPOBKH;

CBEJICHUS O HAJTMYMHU BOJUTEIBCKUX MpaB(KaTeropus, CTax);

cepusi 1 HOMEp TPYIOBOM KHMKKHU WIH BKJIaJbIIa B HEE;

OCHOBaHHWE TpeKpamieHus: (pacTOpKeHHUsI) TPYJAOBOTO JOTOBOpa (YBOJIBHEHUS),

IpUYMHA YBOJIbHEHHUS, JlaTa YBOJIbHEHHUS, HOMEp U JaTa IpuKas3a, a TaKxke

JIOTIOJTHUTENbHYIO0 HH(POPMAIIUIO B COOTBETCTBHH € TpeOOBaHUAMHU CT. 65 TpynoBoro

Kogekca PO.

2.3 K nokymentam (B OymMakHoM | (WIH) DSJEKTPOHHOM BHJIE), COJCPKAIINM

MEPCOHAIBHBIC JAHHBIC COTPYIHUKOB OpI‘aHI/IBaL[I/II/I, OTHOCATCA:

MacHopT WJIM UHOU JOKYMEHT, YAOCTOBEPSIOIINNA TUUYHOCTD;

CBHJIETEJILCTBO O TOCTAHOBKE HA YYET B HAJIOrOBOM oprane u npucBoenun MHH;
CTpaxoBO€ NEHCHOHHOE CBUJIETENHCTBO;

JOKYMEHT BOMHCKOTO Y4€eTa;

JOKYMEHTHI 00 00pa3oBaHuH, O KBAIU(DUKAIIMY WIH HATMYUK CHEIHATbHBIX 3HAHUM WIH
cernruajIbHON MMOATOTOBKH;

JOKYMEHTBI, COJIep>Kalllie CBEICHHUs O 3apa0O0THOM IiaTe, JomaTax U Hal0aBKax;
3asiBJICHUE O MpHeMe Ha paldoTy;

TPYAOBOM JOTOBOD;

npuka3 (pacropsbkerue) o npueme (popma T-1, T-1a);

JMYHAs KapTouyka coTpyanuka (popma T-2);

JUYHOE JIeJI0 COTPYIHUKA;

TPYJIOBasi KHUXKKA;

npukas (pacropsikeHue) o MepeBojie COTPYAHUKA Ha IpYTyio paboty (dpopma T-5,T-5a);
npukas (pacrnopsHKeHUeE) O MPEI0CTABICHUH OTIYCKa paboTHHUKY (popma T-6);

rpaduk ormyckoB (popma T-7);

3asiBIeHHE 00 YBOJIbHEHUH;

npuka3 (pacmopsbpkeHHe) O TPeKpamieHUuH (PacTOPKEHUHM) TPYAOBOTO JIOTOBOpa C
pabotHukoMm (yBonbHeHun) (popma T-8, T-8a);

npukas (pacropspkeHUe) 0 HarpaBiIeHUU pabOTHUKA B KOMaHAUPOBKY (hopma T-9, T-9a);
KOMaHIUpOBOYHOE yaocToBepenue (popma T-10);

ciy)xeOHOe 3aJaHue /i HalpaBICHHUS B KOMaHIUPOBKH M OTYET O €r0 BBHIMOTHCHHH
(popma T-10a);

npuKa3 (pacropspbkeHue) 0 oOoNpeHNH (Hakazanuu) padotauka (popma T-11,T-11a);



e CIipaBKa C MecTa padoThI;
e crpaBka o goxoaax ¢usuueckoro juna O Ne 2-HIDJI;
® CIIMCOK PabOTHHUKOB, MOJUIEKAIUX O00s3aTEeIbHOMY MEIUIIMHCKOMY CTPAaxOBAaHUIO H

MEA0CMOTpY;

2.4. B Opranu3anuu K IepCOHaIbHBIM JaHHBIM (PU3UUYECKUX JIUL, IEPCOHAIIbHBIC 1TaHHBIE
KOTOPBIX yKa3aHbl B 3aKII0YEHHBIX ¢ Opranuzanueil 1oroBopax B COOTBETCTBHHU C 3asBJICHHBIMU
BUJAMHU JIESITEIBHOCTH, a TaKkKe (PU3MUYECKHX JIML, IIEPCOHAIbHbIE JaHHbIE KOTOPBIX NEpPEAaHbI
OmnepaTtopy Kak TpeThbeMy JIMIly, HA OCHOBAaHUH 3aKIIOYEHHBIX JOTOBOPOB, JUIS BBITOJHEHHS
HOPYYEHHBIX (QYHKLUN, OTHOCATCS CIEAYIOLINE CBEACHUS:

e ®.N.O. cyObekTa;

azipec cyObeKTa: HaCeNICHHBIN IMyHKT, YIUIa, 10M, KBapTUPA;

HOMEp cYeTa CyObeKTa B OpraHU3alMy NOCTaBIINKE yCIYT;

CyMMa IlJIaTexka;

JlaTa IaTexa;

BUJI YCIIYTH;

JlaTa Hayajla pacyeTHOro Nepuosa;

JlaTa KOHIIa PacyeTHOrO NepuoJa;

npyras uHgopmarus;

CBEJICHUS O JIOKYMEHTE, yIOCTOBEPSIOLIETO JUYHOCTh COOCTBEHHUKA IIOMEIIICHHS;

CBEJICHUS O NPAaBOYCTAaHABIUBAIOIIEM TOKYMEHTE Ha MNOMeIlleHHe (HauMEHOBaHUE

JOKYMEHTa, CepHsl 1 HOMEp, J1aTa BbIIa4uM, KEM BbIJaH), a TAKXKe JI0JIs B TIpaBe, aapec

yKa3aHHOT'O MIOMEILEHMS;

¢ HAaMMEHOBaHME IOPHIUYECKOTr0 JHIA (TIPU HAJTMYUH) — COOCTBEHHHUKA TOMEIICHUS;

e ajpec MOMEIIEHUs, 32 KOTOPOE BHOCHUTCS IIaTeX B (DOHJ KAMTAIBHOTO PEMOHTA!
HaCEeJICHHBIN MyHKT, yJIHIA, 10M, KBapTHPA,;

e HoMmep TenedoHa COOCTBEHHUKA MTOMEIICHUS (TIPU HAJTUIHH ),

® aJpec MECTOHAXOXJEHUS COOCTBEHHMKA NMOMEIIEHUS: HACEJICHHbIM MYyHKT, Y/IHIA,
JIOM, KBapTUPA;

e HOMEp JIMIIEBOTO cueTa COOCTBEHHNKA IOMEIIECHUS;

® CBEACHUSA O pa3Mepe HAUUCIEHHBIX U YIUIAYEHHBIX B3HOCOB Ha KAalUTAJIbHBIN
PEMOHT;

® CBEJICHUS O 33JI0JDKEHHOCTH 10 IJIaTe B3HOCOB Ha KAIUTAJIbHBIA PEMOHT;

® CBEJIEHUS O pa3Mepe YIUIAUEHHBIX MPOLIEHTOB;

e Jpyras uHopMmarus.

2.5. K nmokymentam (B OyMaXHOM U (WJIM) DJIEKTPOHHOM BHJIE), COJEPIKAIIUM
MEPCOHANBHBIE JaHHble (PU3UYECKHX JIHI, TEPCOHANBHBIC [AaHHBIE KOTOPBIX YyKa3aHbl B
3aKiIOueHHBIX ¢ OpraHuzanueil 0oroBopax B COOTBETCTBMM C 3asBJICHHBIMH BHIaMHU
NESTENIbHOCTH, a TakkKe (U3MYECKUX IIMIl, TEPCOHANBHBIC JaHHBIE KOTOPBIX MEpeIaHbI
Omneparopy Kak TpeTbeMmy JIHIy, Ha OCHOBAaHHH 3aKJIFOUEHHBIX JOTOBOPOB, JJISi BBIOJHEHUS
MOPYYEHHBIX (DYHKIUH, OTHOCATCS:

e KBHUTaHIMsA 00 orutare (KOMMYHAJIbHBIX YCIYT, B (DOH KallMTaIbHOTO PEMOHTA)

® OJIEKTPOHHBIN MACMOPT MHOTOKBAPTUPHOTO IOMA

e 3agBJICHHE COOCTBCHHHKA MOMEIICHUS O HAMPABICHWU IJIATSKHBIX JTOKYMEHTOB Ha

AJIEKTPOHHBIN aJpec
® JIOBEpEHHOCTh, BBIJIaHHAs OOIMMM COOpaHWeM COOCTBEHHHWKOB MHOTOKBAapTHPHOTO
JIOMa, YIIOJTHOMOUYEHHOMY JIUILY

2.6. B Opranmzanuu K NEpCOHAJIBHBIM HaHHBIM rpaxaaH P®, oOpamaromuxcs B
Opranu3zaiuio, OTHOCSATCS CIEAYIOLIUE CBEICHHUS:

o DUO;



® [IOYTOBBIN aJpEC;

e [P anpec, agpec anextponnoii noutsr (E-mail)

2.7. K npokymentam (B OyMakHOM © (WJIHM) DJJIEKTPOHHOM BHIE), COJAEPKAIUM
NepCoOHANIbHBIE AaHHbIEe TpaxaaH PD, obparmaronuxcs B OpraHu3aiuio, OTHOCITCS:

® U3JIOXKEHUE CYTH OOpalieHusl.

2.8. COop cBemenmii nns oOecriedeHuss HHPOPMALMOHHOW TOANEPKKH TPOIIECCOB
dopmupoBanusi (oHIAa KaOUTAIbHOTO PEMOHTAa OCYLIECTBISETCSI HA OCHOBAHMM CBEACHUHA U
JIOKYMEHTOB, MOCTYNAIOLIUX U3 CIAEAYIOLUUX UCTOYHUKOB:

—  COOCTBEHHHMKHU IMOMEIICHUI MHOTOKBAaPTUPHBIX IOMOB, UX 3aKOHHBIE TIPEJCTAaBUTEINN;

—  OpraHbl rOCYIapCTBEHHOW BJIACTH U OpraHbl MECTHOTO CAMOYIIPABJICHUS;

—  KOHTPOJUpYIOLIME U Haa30pHble opraHbl mo BompocaMm JKKX u rocymapcTBEHHOTO
YKUJTUIITHOTO HAJ30Da;

—  TPaBOOXPAHUTEIbHBIE OPTaHbl, MOJpa3AeICHIUs MPOKYpPaTyphl, CyAeOHbIE OpPTraHbl;

—  Pocpeectp u ero repputopuansubeie opranos, ¢unuansl OITTY «DKIT Pocpeectpay
(EmuHoro rocymapcTBeHHOTro peecTpa MpaB Ha HEIBHKMMOE UMYIIECTBO U CHCIOK C HUM —
nanee — EI'PI);

—  JApyrue pu3nyeckue u IpUInYecKre JINIA.

Ot BbllIEyKa3aHHbIX (U3MUECKUX JHI W IOpUIWYecKUX Jul B anapec Omeparopa
MOCTYMAIOT CIEAYIONIUE TOKYMEHTHI, COMEpIKaIIie MePCOHATbHBIC JaHHBIE CYOBEKTOB:

— goroBop o (¢opmMupoBaHuU (OHAA KAMMTAIBLHOTO PEMOHTA, 3aKJIHOYaeMOTO
OneparopoM U COOCTBEHHUKOM MOMEIIEHHUSI MHOTOKBAPTUPHOTO JI0Ma;

— 3asBIcHHE COOCTBEHHUKA MOMEIICHUS O HAMPAaBICHUH IUIATE)KHBIX JOKYMEHTOB Ha
AJIEKTPOHHBIN a/ipec, BMECTE C KOTOPHIM MPUJIAratoTCs:

e KONUsS JOKYMEHTA, YIOCTOBEPSAIOIIETO JINYHOCTE;

® KONUs MPaBOYCTAaHABIMBAIOIIETO JOKYMEHTA HAa IIOMELICHUE;

® KOmUsS JOBEPEHHOCTH OT COOCTBEHHHMKA (MIPH TMOJa4Ye YKA3aHHOTO 3asBICHUS
3aKOHHBIM MIPECTAaBUTEIEM COOCTBEHHUKA TTIOMEIICHHUS );

— 3asgBieHue o0 m3meHenuu O.1.0. nuira, OTBETCTBEHHOTO 1O YIIJIaTe B3HOCOB, BMECTE
C KOTOPBIM MPUIIAraroTCs:

® KONUS CBHUJIETEIHCTBA O TOCY/IapPCTBEHHON PErucTpalni rpasa (Ha MOMEIIEHUE);
® JIpyroil JOKYMEHT, MOATBEPKAAIOIINI YKa3aHHOE MIPABO B 3asBJIICHUU;

—  3asBIeHHUE 00 M3MEHEHHH TUIOMIAIA TOMEIICHHS, BMECTE C KOTOPBIM MPHUIIAraeTCs:

® KOIHUS CBUJETENIbCTBA O TOCYIaPCTBEHHON PETUCTpaLliy IIpaBa (Ha MoMellleHue);

—  3asgBJIEHHUE O Pa3JECJICHUH JINLIEBOTO CYETA, BMECTE C KOTOPBIM IIPHIIArarOTCs:

® KOIHUS CBUJETENILCTBA O TOCYIaPCTBEHHON PETUCTpaLliy IIpaBa (Ha MoMeIlleHue);
e pYrod JOKYMEHT, IOATBEPKIAIOIINN YKa3aHHOE MPABO B 3asBICHUY;

— TUIaTeXXHBIM JOKYMEHT IO oriare B (OHJ KalWTaIbHOrO peMOHTa (yBEeIOMJICHHE,
KBUTAHIIMS 00 OIIaTe);

— oOpameHust (kanoObl, HHPOPMHPOBAHWE U JIp.) COOCTBEHHHKOB IOMEIICHHUS
MHOTOKBapTUPHBIX JIOMOB U JPYTUX JHIl 1O Bompocam ¢opMupoBaHus (hoHAAa KanuTaabHOTO
PEMOHTA;

—  JIOKyMEHTHI (yKa3aHUs, TOCTAHOBJICHUS, IPEINUCAHUs, TUChMa U Jp. JTOKYMEHTBHI),
nocrynatomne B aapec Omneparopa OT IOpUINYECKUX JIUII, IO BorpocaM (opMupoBanus (HoHaa
KallUTAJIbHOTO PEMOHTA.

CoOCTBeHHUKaMHM TMOMEUICHUII MHOTOKBApTUPHOTO JOMa WM HUX 3aKOHHBIMU
MPEACTABUTEISIMU  TIpeACTaBIAOTC Omneparopy CHIEAyIOIMe JOKYMEHTHI JJisi HM3MEHEHUs
cnocoba ¢popmupoBanus GoHIa KAMUTATLHOTO PEMOHTa Ha CYETE PErMOHAJIBLHOTO OIeparopa Ha
CIIeIIMAJIbHEINA CUET:



— KONHUIO TpoToKona oOmero  coOpaHuss  COOCTBEHHHMKOB  IOMEUICHHH B
MHOTOKBApTHPHOM JIoMe (00 u3MeHeHHH crocoba QopmupoBanus (OHIA KalUTaIbHOTO
PEMOHTa Ha CUeTe PErMOHaIbLHOrO OepaTopa Ha CrielualbHbIN CUeT);

— peecTp perucTpauuud COOCTBEHHHKOB ITOMEUICHUH MHOTOKBapTHUPHOTO JIOMa,
y4acTBYIOUIMX B 00mEeM cOoOpaHHM COOCTBEHHUKOB IOMELICHHH JjJomMa B (OopME OYHOTO
rOJIOCOBAHUS:

— Komuu  OroileTeHed Uil TOJOCOBAaHUS ~ COOCTBEHHHKOB  IMOMEUICHUH
MHOTOKBAPTHPHOTO JOMA, YYaCTBYIOIUX B 00IIEM COOpaHUN COOCTBEHHUKOB IMOMEIICHHH JIoMa
B (hopMe 3a04YHOT0 TOJIOCOBAHMUS:

— yBeIOMJIEHHME  COOCTBEHHHMKOB  MHOTOKBAPTHPHOIO  JIOMa O MPEKpalIeHUn
dopmupoBaHus (QoOHIA KaNMHUTaIbHOTO peMoHTa Ha cuete Omneparopa (perrnoHAIBHOTO
omeparopa) U GopMHUPOBaHUH (POHJIA KAMUTAILHOTO PEMOHTA Ha CICIIUATBHOM CUYETE, BMECTE C
KOTOPBIM MPHUJIATAFOTCS:

® KOMUs MPOTOKOJIA OOIIET0 cCOOpaHusi COOCTBEHHUKOB,

® peecTp perucTpaluud COOCTBEHHHKOB MOMEUICHHH MHOTOKBAapTUPHOIO JoMa
(peecTp COOCTBEHHHKOB);

e KOmnuH OJAHKOB PEIICHUN COOCTBEHHUKOB (MpU 3209HOM (pOopMeE TOIOCOBAHNSA).

CoOCcTBeHHUKaMHM TMOMELIEHUII MHOTOKBApTUPHOTO JOMa WM HX 3aKOHHBIMU
npencraButessiMu - Orieparopy MPENCTaBISIOTCS CIEAYIONMUe JOKYMEHTBl MJIi W3MEHEHUs
criocoba ¢dopmupoBanus ¢GoHAA KAMUTAIPHOIO PEMOHTAa Ha CIENHUATbHOM CYEeTe Ha CUeT
PErMoHaJIBLHOTO Oeparopa:

— KONHIO TPOTOKOJIa  oOmero coOpaHus  COOCTBEHHHUKOB  IOMEIICHUH B
MHOTOKBapTUpHOM JoMe (00 u3MeHeHHH crocoba dopmupoBanus (oHIA KaMUTAIBHOTO
PEMOHTA Ha CIIEIUATILHOM CUETE Ha CUET PErHOHAIBLHOTO ONEePaTopa):

— peecTp pErucTpaluud COOCTBEHHMKOB IOMEIIEHUH MHOTOKBApTUPHOIO JioMa,
YY4acTBYIOIIMX B 0O0IIeM coOpaHWM COOCTBEHHHUKOB IIOMEIICHHWH JoMa B (opMe OYHOro
TOJIOCOBAHUS;

— Komuu  OwoJjieTeHed  Juisi  TOJIOCOBAaHHMA  COOCTBEHHHUKOB  TOMEIICHMI
MHOTOKBAapTUPHOTO JIOMa, y4YacCTBYIOIIETO B OOIIEeM COOpaHWH COOCTBEHHHMKOB TOMEIICHUNA
JoMa B (popMe 3a09HOT0 TOJIOCOBAHUS;

— yYBEIOMJIEHHE COOCTBEHHUKOB MHOTOKBAPTHPHOTO JOMa O MpPEeKpalleHuu
dbopmupoBanus HoHIA KAMUTATHLHOTO PEMOHTA Ha CIIEIHAIIBHOM cueTe U opMUpOBaHUU (POH/IA
KaluTaJIbHOT'O peMOHTa Ha cueTe Oneparopa (perHoHAIBHOTO OIIepaTopa).

CBenenuss o0  OCYUISCTBIEHHBIX  IJIaTeXaxX  COOCTBEHHHUKOM  TOMEILEHUs
MHOTOKBAapPTUPHOTO JIoMa B ()OH]I KAMTAILHOTO PEMOHTA MOCTYIAIOT B BUIE PEECTPOB IO CETU
HNutepHeT oT opranuzainui, ¢ KOTopbiIMu Omneparop 3aKI04Yui COOTBETCTBYIOLIME OrOBOpa O
npreMe TUIaTekell COOCTBEHHUKOB MOMEIIEHUH MHOTOKBAPTHPHOTO JIoMa B ()OH]T KATUTAILHOTO
pEeMOHTA.

[lepeueHp cBeneHUil, OTpakaeMbIX B PEECTpe, OMpEAEIseTcs YCIOBUSMHU JIOTOBOPA,
3akimoyaemMoro OmeparopoM ¢ Kaxaod opranuzanued. Popma peecTtpa, HampasisieMas
opranuzaiusamu  Orneparopy, COACPKHUT CIEAYIOIIME IEepCOHANbHbIE TaHHbIE COOCTBEHHHKOB
MOMEIEHUH, BHECIIUX IJIaTy B ()OH] KallUTaIbHOIO PEMOHTA!

—  ®@®.1N.0. cyObekTa;

— azapec cyObeKTa: HaceJICHHBIN MYHKT, yIUIA, IOM, KBAPTHUPA;

— HOMep cueTa cyObeKTa B OpraHM3aluy NOCTaBUINKE YCIYT;

— CyMMa IUIaTexa;

—  JlaTa IUiaTexa;

—  BUJ YCIIYTH;

—  JlaTa Haydaja pacueTHOTO Mepuoja;

—  JlaTa KOHIla pacueTHOTr0 Mepuo/a;



—  JIpyras uHpopmanus.



3. OCHOBHBIE ITPUHIAIIBI OBPABOTKH ITIEPCOHAJIBHBIX JTAHHBIX
OOpaboTka TEpCOHATIBHBIX MJAaHHBIX B OpraHu3alMyd OCYHIECTBISETCS Ha OCHOBE
CIIEYIOIIUX NPUHLIUIIOB:
3.1. O6paboTKa MEPCOHATBHBIX JTAHHBIX OCYIIECTBIACTCS HAa 3aKOHHOW M CIIPaBETMBOI
OCHOBE.

3.2. O0OpaboTKa MEepPCOHAIBHBIX JAHHBIX OIPAHUYUBACTCS JTOCTHKEHHEM KOHKPETHBIX,
3apaHee ONpEAEICHHBIX M 3aKOHHBIX Imenei. He momyckaercs o0pa0oTka MepCOHAIBHBIX
JTAHHBIX, HECOBMECTUMas € IeNIIMU cOOpa MepCOHATBHBIX TAHHBIX.

3.3. He nmomyckaercss oObeanHenne 6a3 JAaHHBIX, COAEPKAIINX MEPCOHAIbHbBIC JaHHBIC,
00paboTKa KOTOPBIX OCYIIECTBIISIETCS B IIEJISIX, HECOBMECTUMBIX MEXKTY COOOH.

3.4. O6paboTke moaeKaT TOJIBKO MEPCOHATBHBIE JaHHBIC, KOTOPHIE OTBEUAIOT IEJISIM UX
00paboTKu.

3.5. Conepxanue u o0beM 00pabaTHIBAEMBIX NEPCOHATBHBIX NAHHBIX COOTBETCTBYIOT
3asBJICHHBIM IIesiM  00paboTku. (OOpabaTbiBaeMble IMEPCOHATBHBIC MaHHBIC HE SBISIIOTCA
M30BITOYHBIMU 110 OTHOIICHHUIO K 3asBJICHHBIM IIEJISIM UX 00pa0OTKH.

3.6. Tlpu 00OpaboTKe MEepCOHAIBHBIX NaHHBIX B OpraHuzanuud 00eCredYeHbl TOYHOCTH
NEPCOHANBHBIX JTAHHBIX, UX JIOCTATOYHOCTh, 3 B HEOOXOIUMBIX CIy4asX M aKTyaJbHOCTh IO
OTHONICHHIO K TeissM O0OpaOOTKH TMEpPCOHANbHBIX JaHHBIX. OpraHuzanus OPHHAMACT
HEOOXOAMMBIE Mepbl MO0 o0ecreynBaeT WX TNPUHATHE MO YAAJICHHUIO WM YTOYHCHHUIO
HETIOJTHBIX WJIM HETOYHBIX JIAHHBIX.

3.7. XpaHeHue NEpPCOHATBHBIX MaHHBIX B OpraHM3anuM JODKHO OCYIIECTBISATHCS B
¢dopme, MO3BOIISIONIEH ONpenenuTh CyObeKTa MEepCOHANBHBIX JaHHBIX, HE JIOJbIIE, YeM 3TOTrO
TpeOyIoT 1esn 00paboTKK MEPCOHATBHBIX JaHHBIX, €CIH CPOK XPAHEHHS NEPCOHATBHBIX JaHHBIX
HE yCTaHOBJIEH (helepanbHbIM 3aKOHOM, JIOTOBOPOM, CTOPOHOW KOTOPOTO SIBISIETCS CYOBEKT
HepCOHANbHBIX MaHHBIX. OOpabaTeiBacMble NMEepPCOHATIbHBIC NaHHbIe B OpraHu3alyy MoJyIekKaT
YHUYTOXXCHHUIO JTMOO0 00€3TMUMBAHHIO 110 JOCTH)KEHUH Lieeld 00pabOTKU WM B CIydae yTpaThl
HEOOXOIMMOCTH B JOCTIDKCHHH JTHX IENied, €CIM MHOE He IMPEeIyCMOTPEHO (enepalbHbIM
3aKOHOM.



4. OBPABOTKA NEPCOHAJIBHBIX IAHHBIX
4.1.B memsax oOecrieueHuss TpaB W CBOOOJI YETOBEKa, M TPaKIAaHWHA COTPYIHHKH
Opranmzanun npu 00pabOTKE MEpPCOHANBHBIX JAaHHBIX pabOTHHKA 00s3aHBI COOJMIOAThH
cienyromye oomue TpeOoBaHMS:

4.1.1. OOGpaboTka NEPCOHANbHBIX MJaHHBIX B OpraHu3anmyu OCYIIECTBIAETCS
UCKJTIOYUTENIBHO B LEsIX o0ecredueHus COoOMI0eHHs 3aKOHOB U MHBIX HOPMAaTUBHBIX IIPABOBBIX
aKTOB, COJICHCTBHSI paOOTHUKAM B TPYIOYCTPOMCTBE, UX OOYYEHUHU U MPOABMKEHHUH T10 CITYKOe,
oOecrnieyeHus JUYHON 0€3011acCHOCTH, KOHTPOJIS KOJIMYECTBA M KaUeCTBA BHITIOIHAEMOM paboThI 1
o0ecreyeHns COXPaHHOCTH.

4.1.2. Tlpu omnpeneneHun o0ObeMa M COJEpKaHUS 00pabaThIBAEMBIX MEPCOHATBHBIX
JaHHBIX COTpYAHUKM OpraHu3aluy JOJKHBI pykKoBoacTBoBaThess KoHctutynumein Poccuiickoit
Oenepannn, TpynoBeim Komexcom Poccuiickoit ®enepanuu u  WUHBIME  deaepaTbHBIMU
3aKOHAMHU.

4.1.3.00paboTKa CHeIUaTbHBIX KAaTETOPU IMEPCOHAIBHBIX JAHHBIX, KaCAIOIIUXCS
pacoBoi, HAIMOHATBHOW MPUHAAJIE)KHOCTH, TOIUTHYECKUX B3TJISIOB, PEITUTHO3HBIX WU
bunocopckux yOeKICHUH, COCTOSHHUS 3J0POBbS, MHTUMHOW >KM3HHU, a TaKXKe CBEACHHUH O
YJICHCTBE CyOBEKTa MEPCOHANBHBIX JAHHBIX B OOIIECTBEHHBIX OOBEINHEHUSIX, HE JOMYCKACTCS,
3a WCKJIIOUYEHHEM CIIy4aeB, MpeaycMOTpeHHbIX DenepanbHbiM 3aKk0HOM 0T 27.07.2006 No 152-
@3 «O nepcoHANbHBIX TAHHBIX.

4.1.4.006paboTKa TEpCOHATBHBIX JMaHHBIX B OpraHu3amuy OCYIIECTBIISIETCS TOJIBKO
CHEIHUAIbHO YIMOJHOMOYCHHBIMU JIMIIAMU, TEPEYCHb KOTOPBIX YTBEPKMACTCS BHYTPEHHUM
npukazoM OpraHuzanuy, MpU 3TOM yKa3aHHBIE B MPHUKa3e COTPYJHUKU JIOJDKHBI UMETh MPaBO
MOJTy4aTh TOJIKO T€ MEPCOHATBHBIC TaHHBIE CYOBEKTa, KOTOPHIE HEOOXOIUMBI /ISl BHITIOJHEHUS
HENOCPEICTBEHHBIX JOHKHOCTHBIX 0053aHHOCTEH.

4.1.5.cnonp30BaHue MEPCOHATBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHH C
HESIMHA, OINpPENeINBIIMMUA WX TMoxydeHue. [lepcoHanbHBIE JaHHBIE HE MOTYT OBITh
UCIIOJIb30BAaHbl B LENSAX NPUYMHEHHS UMYLIECTBEHHOTO M MOPAJIbHOTO Bpelda CyOBbeKTaMm,
3aTpyAHEHUS pealln3aluy npas u cBoOox rpaxkaan Poccuiickoit @enepanuu.

4.1.6.1lpu mpuHATHM PEIICHHUH, 3aTParuBarONIMX WHTEPECHl CYOBEKTa, COTPYIHUKHU
Opranuzanuy HE UMEIOT TIpaBa OCHOBBIBATHCS HA TIEPCOHANBHBIX JaHHBIX CYOBEKTa,
MOJIyYEHHBIX UCKIIOYUTEIBHO B PE3yJbTaTe UX aBTOMATU3UPOBAHHONW 00paboTKH.

4.2.11o,ryyeHune nepcoOHAIbLHBIX TaHHBIX.
4.2.1.Bce mnepcoHaNbHBIE JaHHBIE CIEAYeT TMOJIy4aTh HEMOCPEICTBEHHO OT
CyObeKTa TMepCOHaIbHBIX JaHHBIX. CyOBEKT CaMOCTOSATENbHO NPUHHUMAET pElIeHHe O
MPEIOCTaBICHUU CBOUX MEPCOHATBHBIX JAaHHBIX U JaeT MHUCHhbMEHHOE COTJIache Ha MX 00paboTKy
B Opranu3aiui.
4.2.2 IluceMeHHOE coriacue cyObeKTa Ha 00pabOTKy ero MepCOHAIbHBIX JaHHBIX
JIOJKHO BKJIFOYATh B Ce0:
e (amMuiIHiO, WMsA, OTYECTBO, aJapec CyOBEKTa, HOMEpP OCHOBHOIO JOKYMEHTA,
YIOCTOBEPSIOLIEr0 €ro JIMYHOCTh, CBEJACHHS O JaTe BbIAAYMd YKa3aHHOIO
JOKYMEHTA ¥ BBIJABIIEM €TI0 OpTaHe;
e (daMuIHIO, WUMs, OTYECTBO, aApeC TMPEACTABHTENS CYObEKTa MEPCOHAIBHBIX
JAHHBIX, HOMEpP OCHOBHOTO JOKYMEHTa, YJOCTOBEPSIOIIET0 €ro JIMYHOCTb,
CBEJICHMS O JaTe BBIJAUM YKa3aHHOTO JIOKYMEHTAa M BBIIABIIEM €ro OpraHe,
PEKBU3UTHl  JTOBEPEHHOCTH WJIM HMHOTO JIOKYMEHTa, IOATBEPXAAIOIIETO
MIOJIHOMOYHS 3TOTO MPEACTABUTENS (IIPU MOIYYEHUH COTTIACHS OT MPEICTaBUTEIs
CyOBeKTa MepCOHANBHBIX JaHHBIX );
e (aMuIHIO, UMS, OTUYECTBO U aJpec ONeparopa, MOTYJaroIIero coriacue cyobeKkTa
MEePCOHANTBHBIX JTaHHBIX;
e 11e7b 00pabOTKU EPCOHATBHBIX JIAHHBIX;



e [iepeucHb MEPCOHATBHBIX JaHHBIX, Ha OOPa0OTKY KOTOPBIX JAaeTcsi corjacue
paboTHUKa;

e (damwmmrio, uWMs, OTYECTBO M aJpec JHIA, OCYIIECTBISAIOMEro o00paboTKy
MEPCOHANIBHBIX JAHHBIX IO TIOPYUYCHHUIO, €CIIN 00padoTKa OyIeT mopydeHa TaKoMy
iy,

e 1epeyeHb NEWUCTBUN C NEPCOHAIBHBIMH JIaHHBIMHM, Ha COBEPIICHHE KOTOPBIX
JaeTcs corjacue, oOIlee OMNHMCAHME HCIOJb3YEMBIX OINEpPaTopoM CcrocoOoB
00pabOTKN EPCOHANBHBIX IaHHBIX;

® CpOK, B TEUEHHE KOTOPOTO JEHCTBYET COIIacue, a TakKe Crocod ero OT3hIBa.

4.2.3.]In1 ocymiecTBiaeHUss O0OpaOOTKM TMEPCOHATBHBIX JAHHBIX  CYOBEKTOB

NEPCOHANBHBIX JaHHBIX B OpraHuzanuu HEoOXOIMMO TOJYy4aTh corjacue Ha o0paboTKy HUX
NEPCOHAIBHBIX JaHHBIX UM Ha Tepeady MEepPCOHATBHBIX NaHHBIX TPEThUM JHUIaM Mo (opme,
npencraBieHHol B [Ipunoxxenun Nel k Hactosmemy Ilonosxenuto.
4.2.4.Cornacue Ha 00pabOTKY TMEpPCOHAIBHBIX JTAaHHBIX MOXKET OBITh OTO3BaHO
CyOBEKTOM MEepCOHATBHBIX JaHHBIX. Popma OT3bIBa coriacusi Ha 0OpabOTKY MEPCOHAIBHBIX
JaHHbIX TipeacTapiieHa B [Ipunoxennn No2 k HacTosimeMy IlonoxeHuto.

4.25.]lpu BO3HMKHOBEHHMHM HEOOXOAWMOCTH TIOITYYEHHUS IEPCOHANBHBIX JIaHHBIX
CyOBbEeKTa OT TPETHhUX JIUI OT CYOBEKTa JOJKHO OBITh MOJMYyYEeHO MUChbMEHHOE cornacue. Popma
coryiacsi CyObeKTa Ha MOJIY4YEeHUE ero MePCOHATIBHBIX JaHHBIX OT TPETbUX JIMII MPE/ICTaBICHA B
[Tpunoxenun Ne3 k HacTosimemMy Ilonoxenuto.

4.2.6.B ciaydyae moiydeHus MEPCOHAIBHBIX MAHHBIX OT TPETHETO JIMIA CYOBEKT,
MEPCOHAIbHBIE JTaHHBIE KOTOPOTO ObUIM IMOJIYyYEHBI, JOJKEH ObITh yBeAoMieH 00 3tom. dopma
yBenoMieHus npeacTasieHa B [Ipunoxkenun Ne4 k Hacrosuiemy Ilonoxenuto.

4.2.7.B yBemOMJICHUH HEOOXOIUMO COOOIIUTH O IENAX, CIOCc00axX M MCTOYHHKAX
NOJyYeHUs TEPCOHANBHBIX JAaHHBIX, a TaKXKe O XapakTepe MOoJUIekKAIUX MOTYyYCHUIO
MEPCOHAIBHBIX JIaHHBIX W BO3MOXHBIX IIOCJIEICTBUAX OTKa3za CyObeKTa [aTh MUCbMEHHOE
corJlache Ha MX TOJy4eHHeE.

4.2.8.CBenieHus, KOTOpPBIE XapakTEPU3YIOT (PU3HOJOTUYECKHE U OHOJIOTHYECKHE
O0COOEHHOCTH UYEJIOBEKa M Ha OCHOBE KOTOPBIX MOXXHO YCTaHOBHTb €ro JIMYHOCTb
(OuomMeTpuvecKkre IMepCOHANBHBIC MaHHBIC), U KOTOPBIE HCIOIB3YIOTCS Opranu3anuen s
YCTAHOBJICHHSI JIMYHOCTH CYOBEKTa TMEpPCOHAIBHBIX MaHHBIX, MOTYT 00pa0aThIBaThCs B
Opranuzanuy TOJbKO MPU HATUYUH COTJIacus CyObeKTa B MUCbMEHHOM QopMme.

4.2.9.B ciydae cmepTu cyOBeKTa coriacue Ha 00pabOTKy ero nNepCoHaIbHBIX JTaHHBIX
JAIOT HACJIETHUKUA CYOBEKTa IMEepPCOHAJIbHBIX JAHHBIX, €CIM TaKOe COrjlacue He ObUIO JaHo
CyOBEKTOM IIPH €ro JKU3HH.

4.2.10. B ciyyae HeneecrmocOOHOCTH CYOBEKTa MEPCOHATBHBIX JaHHBIX COTJIacHE Ha
00paboTKy €ro MepCOHAIBHBIX JaHHBIX JaeT 3aKOHHBIN MPEICTaBUTENb CYyOBEKTa MEPCOHATBHBIX
JAHHBIX.

4.3. locTyn K nepCcOHAJbHBIM JaHHBIM.

4.3.1. Ilepeuenbp paboTHUKOB (pamMuinKd, HUMEHa, OTYECTBA U JOJKHOCTH),
OCYIIECTBISIONUX 00pabOTKy MEPCOHANBHBIX JaHHBIX, KaK B OYMa)KHOM, TaKk U B AJIEKTPOHHOM
BUJE W (WIM) MMEIOMIMX JOCTYH K MEpPCOHATBHBIM JIaHHBIM, YTBEPKIACTCS BHYTPEHHUM
npukazoMm Opranuzanuu. [Ipu 3ToM ykazaHHbIE JTUIA JOKHBI UMETh MPABO MOIYy4YaTh TOJIBKO T€
MIEPCOHABHBIE TaHHBIE CYyOBEKTOB, KOTOPBIE HEOOXOIUMBI JUIS BHITTOJTHEHUS! HEMOCPEICTBEHHBIX
JOJKHOCTHBIX 00si3aHHOCTed. [locTyn K mepcoHaNbHBIM JTaHHBIM COTPYIHUKOB OpraHuszaiu,
HE BXOJSIINX B BBIICYKA3aHHBINA MMEPEUCHbB, 3aMPEIIacTCs.

4.3.2. TIponieypa opopMIICHHsI TOCTYIA K TIEPCOHATBLHBIM JaHHBIM BKJIIOUAET B CEOS:

® O3HAaKOMJICHHE COTpPyJHUKA C HacToAmmM [lojokeHueM, HHCTPYKIHEH
nonb3oBarenss VUCII/IH u ApyruMu HOPMATHBHBIMU aKTaMH, PErYIUPYIOLIMMH
00paboTKy U 3alIUTy NEPCOHANBHBIX JaHHBIX B OpraHu3aiu noj noAmnuch;



e nmoxanucanue paboTHukoM CormameHuid O HepasrJIallleHMd MepCOHATBHBIX
JTaHHBIX  coTpyaHuka. Popma o0 coOmoAeHMH  KOH(PHIECHIHMAIHHOCTH
MEPCOHANIBHBIX NTaHHBIX MpenctaBieHa B Ilpumoxenun Ne 6 k Hacrosmemy
[Tonoxenuto.
4.3.3.Bbi1aua JTOKYMEHTOB, COJIEpKAIMX IEPCOHAIbHBIC JaHHBIC COTPYIHUKOB,
OCYILECTBIISICTCSI B COOTBETCTBMM cO CT. 62 TpynoBoro koaekca P® ¢ coOmonenuem
CIeayIoLEend MPOoUeayphbl:
¢ 3ajBJICHUC COTpYAHHKA O BbIAa4Y€ TOI0 HWJIM HHOTO OOKYMCHTA Ha UMM
CHEIHAIIUCTA 110 KaJapaM;
e BblJauya 3aBEPEHHOM KOMHMH (B KOJMYECTBE OHK3EMILIIPOB, HEOOXOIUMOM
COTPYIHHUKY) 3asBJICHHOIO JOKYMEHTa, JTUOO CIpPaBKU O 3asBJICHHOM JOKYMEHTE
WIN CBEJICHUAX, CONEPKALIUXCS B HEM;
® BHECEHHUS COOTBETCTBYIONIUX 3amuceid B JKypHai yuera BeIJaHHON MH(MOPMAITIH.
4.3.4. Bcem corpyanukam OpraHu3alud CHUMATh KaKHe-TUOO KOIHUH, JeNaTh
BBITICKH, H3bIMATh JOKYMEHTHI (JINOO UX KOMHH) U3 JIMYHOTO JIe]a KAaTeTOPUIECKH 3arPeIeHO.

4.4.00ecnevyeHue KOHGUICHINATBHOCTH MEPCOHATbHBIX TaHHBIX

4.4.1.1lepcoHanpHble JaHHBIE OTHOCATCS K KaTeropun KOH(MUICHIIMATLHON
UHpOpMaLIKH.

4.4.2 PaboraukamMu OpraHu3anyy, TOJYYAOIIUMUA JOCTYH K TE€PCOHAIBLHBIM
JAHHBIM, JI0JKHA 00eCTIeunBaThCs KOH(DHUIEHIIMATBHOCTh TAKUX JAHHBIX.

4.4.3.0pranu3anusBipaBe MOPYIUTh 00pabOTKY MEPCOHAIBHBIX JTAHHBIX IPYroMY
JUIy C corjiacus CyObeKTa TMepCOHAJIbHBIX JAaHHBIX, €CIIM HWHOE HE MPEeayCMOTPEHO
denepanbHbBIM 3aKOHOM, Ha OCHOBAaHHMHM 3aKJIOYAEMOI0 C 3TUM JIULIOM JOTOBOpa, B TOM YHCIIE
rOCY/IapCTBEHHOTO WJIM MYHUIIUTIAIBHOTO KOHTPAKTA, JIMOO MyTeM MPUHSATHUS TOCYIapCTBEHHBIM
WIM MYHHUIMIAIBHBIM OPraHOM COOTBETCTBYIOIIEro akta (mopydenue Opranuzauun). Jluno,
OCYIIECTBIISIIOIIEe 00pabOTKy MEPCOHANBHBIX TaHHBIX MO mopydeHuio OpraHu3anuu, 00s3aHO
coOnroAaTh MPUHLUIBL M TpaBujia 0OpabOTKM TEPCOHAJIbHBIX HaHHBIX, MPEAYCMOTPEHHbBIE
HacTosnuM DenepanbHbIM 3aKOHOM. B mopydennn OpraHu3anuu JOJKHBI OBITH ONPEAETICHBI
nepeyeHb AeicTBUil (omepaluii) ¢ mepcoHAJbHBIMU JaHHBIMU, KOTOpblE OYAYT COBEPILATHCS
JUIIOM, OCYIIECTBISIONIMM 00pa0OTKYy TMEePCOHANBHBIX IaHHBIX, U IETd 00pabOTKH, MOJIKHA
OBITH YCTAHOBJIEHA 00S3aHHOCTH TAKOTO JIMIIA COOMIOAaTh KOHPUACHIIMATBHOCTD TIEPCOHATBHBIX
JAHHBIX U o0ecreynBaTh 0E30MaCHOCTh MEPCOHAIBHBIX JAHHBIX NMPH UX 00pabOTKe, a Takxke
JIOJDKHBI OBITh YKa3aHbl TPeOOBaHUS K 3alIUTe 00pabaThIBAEMBIX IMEPCOHAIBHBIX TAHHBIX B
COOTBETCTBUU cO cratbeir 19 ®denepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O
NEePCOHANBHBIX TaHHBIX». B ciydae, ecnu Opranuzanus nopydaer oopabOTKy MepCOHATbHBIX
JaHHBIX APYroMy IIMIly, OTBETCTBEHHOCTh Tepe]] CyOBEKTOM NEPCOHANBHBIX JaHHBIX 3a
JNEUCTBUA yKazaHHOro Jjuna Hecer Opranuzanug. Bo Bcex AoroBopax ¢ TpPETbUMHU JIUIIAMU
JIOJI’KHO COOTIOAAThCSI CYIIECTBEHHOE YCIOBUE 00eCIieueHUs KOH(DHUIEHITHAIEHOCTH.

444B uensx uHPOPMALMOHHOTO OOECIEUCHUSI MAEATENBHOCTH CTPYKTYPHBIX
NoJpa3/ieleHuil U coTpyAHHMKOB B OpraHu3anuu MoOryT OBITH CO3/aHbl OOLIETOCTYIHBIE
UCTOYHUKU TIEPCOHANIBHBIX JAaHHBIX (CTEHJBbI, Malnku B KaOMHeTax, MHpopMauus Ha caiTe,
CIPAaBOYHUKH, aJI[peCHbIE KHUTH U Jp.). B 001ie10cTynHble HCTOYHUKY MEPCOHANIBHBIX JIaHHBIX C
NUCbMEHHOTO corjacus pabOTHHKAa MOTYT BKJIIOYAThCS €ro (pamMuiIus, UMs, OTYECTBO, TOJA H
MECTO POXKICHHS, A0OHEHTCKUI HOMEp, CBEICHUS O IPOPECCUU U UHBIE IEPCOHANIBHBIEC JaHHBIC.
CBenenus o paOOTHHKE MOTYT OBITH B JI000€ BpeMS HMCKIIOYEHBI M3 OOIIEAOCTYITHBIX
UCTOYHUKOB IE€PCOHANBHBIX JIaHHBIX 10 TpeOOBaHMIO pabOTHMKA, CyJa WIM HHBIX
YIIOJIHOMOYEHHBIX TOCYIapCTBEHHBIX OPTaHOB.



4.5. [IpaBa u 00513aHHOCTH CTOPOH NP 00pPadOTKe MEPCOHAIBLHBIX JaAHHBIX

45.1. PabGornuku OpraHuzanuu o00s3aHBl TPEAOCTABIATH B OTHAEN KaapoB
OpraHu3anuu  TOJNBKO JIOCTOBEPHBIE, JIOKYMEHTHPOBAHHbBIE IE€PCOHAJbHBIC JaHHBIE U
CBOEBPEMEHHO cO00IaTh 00 M3MEHEHUH CBOUX MEPCOHAIBHBIX JAHHBIX.

4.5.2. Kax it cyOBeKT MepcoHaNbHBIX JAaHHBIX UMEET ITPaBO:

® Ha TOJy4YEeHHE TMOJIHOW HMHPOPMALUU O CBOMX IEPCOHATBHBIX JaHHBIX U Ha
CBOOOJHBIN O€CIUIaTHBIA TOCTYNl K CBOMM MEPCOHAJIBHBIM JAaHHBIM, BKIIOYAs
MpaBO Ha TOJYYEHUE KOMUU JIFOOOW 3alMcH, COJAEpXkalled ero MepcoHAIbHBIC
JaHHbIe, 3@ HUCKJIIOYEHHUEM CIIy4aeB, IPEIyCMOTPEHHBIX JEHCTBYIOUIHM
3aKOHOJATEIbCTBOM;

CyOBeKT TepcOHANbHBIX JaHHBIX HWMEET IMpaBO Ha TNOJydYeHHe uHopMaluy,
Kacaroleincs: 00paboTKH ero NepCoOHaIbHbBIX JAHHBIX, B TOM YHCJIE COAepXKaIlei:

e moaTBepKIAeHUE (aKkTa 00pabOTKH NMEePCOHANBHBIX JaHHbIX OpraHu3anuei

® [PaBOBOE OCHOBAHME U IIeJIM 0OPaOOTKHU MEPCOHAIBHBIX TaHHBIX;

® [T U IPUMEHsSIEMbIE OTIEPaTOPOM CIIOCOOBI 0OPaOOTKH NMEPCOHATBHBIX TAHHBIX;

e HaWMEHOBAaHHME M MeECTO HaxoaeHus OpraHusanuu, CBEJCHHMS O JHUIax (3a
UCKJIIOYEHHEeM pa0oTHUKOB OpraHuszanuu), KOTOpbIE HMEIOT JOCTyNl K
NEPCOHAJBHBIM JAHHBIM WJIM KOTOPBIM MOTYT OBITh PAaCKpBITHI IEPCOHAIbHBIE
JaHHbIE Ha OCHOBaHMM Joroopa c¢ OpraHu3anueili WM Ha OCHOBaHHH
(dhenepalbHOTO 3aKOHA;

e o0OpabaTeiBaeMble NEPCOHAIBHBIC JaHHbIC, OTHOCSIIUECS K COOTBETCTBYIOIEMY
CYyOBEKTY IIEpCOHANBHBIX JJAHHBIX, HICTOYHHUK UX MOJIy4YEHUs], €CIIM UHOU MOPSAI0K
MPEJCTAaBICHNUS TaKUX JAHHBIX HE MPEIYCMOTPEH (eepabHbIM 3aKOHOM;

® CpokH 00pabOTKM MEPCOHATIBHBIX JAHHBIX, B TOM YHCJIE CPOKU X XPaHEHUS;

® TMOpPAJOK  OCYIIECTBIEHHUS CYOBEKTOM  MEpCOHAJIbHBIX  JAHHBIX  IIpaB,
IIPESYCMOTPEHHBIX HacTOAIUM PDeiepaabHbIM 3aKOHOM;

e wuH(popmManuio 00 OCYIIECTBICHHON WM O MpEarnojaraéMoil TpaHCTPaHUYHOU
nepeaaye JaHHbBIX;

e HaWMEHOBaHUE WIHM (HaMUIIUIO, UMsI, OTYECTBO U AJPEC JIUIA, OCYLIECTBISAIOLIETO
00paboTKy MEepCOHAJIBHBIX MJAHHBIX MO MOpydyeHHto OpraHusaluu, €eciu
00paboTka mopy4eHa uiu OyeT nopyueHa Takomy JIUILy;

® UHBIC CBEACHUS, NMpeaycMoTpeHHble DeaepaibHbIM 3akoHOM OT 27.07.2006 Ne
152-®3 «O nepcoHaNbHBIX JaHHBIX» U IPYTUMHU (perneparbHbBIMU 3aKOHAMH;

e T1peboBaTh OT COTPYAHMKOB OpraHuzaly YTOYHEHUS CBOHMX IEPCOHAIBHBIX
JAHHBIX, UX OJOKHMPOBAaHUS WIM YHMUYTOXKEHHUS B Cllydae, €ClIM IEepPCOHAIbHbIE
JaHHBIE SIBJSIFOTCS HEMOJHBIMM, YCTApEBIIMMH, HEIOCTOBEPHBIMH, HE3aKOHHO
MOJyYCHHBIMU WJIM HE SABISIOTCS HEOOXOMUMBIMH JJIsl 3asBJICHHOW LIEIH
00paboTKH, a TaKKe MPUHUMATH MPETYCMOTPEHHBIE 3aKOHOM MEphI 0 3aIIUTe
CBOUX IIpaB;

® 3aj4BUTh O CBOEM HECOIJIACHU NPU OTKa3ze paOOTHUKOB OpraHu3alyy HCKIIOYUTH
WIM UCHPaBUTh [EpPCOHAJbHBIE JaHHBIE (B NUCbMEHHOM (dopme ¢
COOTBETCTBYIOIIMM O0OCHOBAaHHWEM TaKOT'O HECOTJIACHS).

4.5.3. Opranmzanus  o0si3aHa  OE3BO3ME3HO  MPEIOCTaBUTh  CYOBEKTY
BO3MOXHOCTb ~ O3HAKOMJIEHUS €  NEPCOHAIbHBIMM  JIaHHBIMH,  OTHOCSIIMMHUCS K
COOTBETCTBYIOLIIEMY CYOBEKTY, a TaK)Ke BHECTH B HUX HEOOXOJMMbIC U3MEHEHUS, YHHUTOXHUTD
WA OJIOKMPOBATH COOTBETCTBYIOLIME NEPCOHAIbHBIE JAHHBIC 10 MPEIOCTABICHUU CYOBEKTOM
CBEICHUI, TOATBEPXKIAIOIINX, YTO TMEPCOHAJIbHBIC JaHHbIE SIBISIOTCS  HETOJIHBIMH,
yCTapeBIIMMHU, HETOCTOBEPHBIMHU, HE3aKOHHO MOJTYYE€HHBIMU UJIM HE SIBIIIOTCS HEOOXOJUMBIMU
JUIs 3afBJICHHON w1enn o0pa®oTku. O BHECEHHBIX HM3MEHEHUSX W NPEANPHHITHIX Mepax
Opranusanus o0s3aHa yBEIOMUTb CyObEKTa M TPEThUX JIUL, KOTOPHIM NE€PCOHAIbHBIC AAHHBIE



3TOro cyobekTa Obutu nepenanbl. @opma yBempomiieHus npenacrasineHa B [Ipumoxennn Ne 4 k
Hacrosmemy [lonoxeHuro.

4.5.4Bce oOpamieHuss COTPYAHUKOB TE€PCOHAIBHBIX JaHHBIX 110 BOIPOCAM,
Kacaromnmmcsi 00pabOTKHU MEepCOHANBHBIX JTaHHBIX, (pukcupyroTcs B XKypHase ydeTa oOpaiieHuid
CyOBEKTOB TEpPCOHANBHBIX MAHHBIX (COTPYJHHKOB) MO BOMpOcaM OOpaOOTKH MEPCOHATIBHBIX
JAHHBIX U JUIs TOJIyYE€HUS JOCTYINAa K CBOUM IIEPCOHAIBHBIM JTaHHBIM.

®dopwma xypHana npeacrasieHa B [Ipunoxenun Ne 8 k HacrosieMy Ilonoxenuto.

Jlns periaMeHTaluyu MopsJiKa ydeTa oOpallleHHi rpaxaaH A MOJIy4deHHs JOocTyna K
CBOMM IEPCOHAJBHBIM JaHHBIM pa3padboTaHa MHCTPYKIMS MO ydeTy oOpamieHuid COTPYIHUKOB
JUIsL TOCTyIla K CBOMM IIEPCOHAIBHBIM JaHHBIM, C KOTOPOHW O3HAKOMJISIOTCS BCE COTPYIHUKH
Opranuzanuy noja pocnuch.

4.6.11epenaya nmepcoHATbHBIX JAHHBIX
4.6.1. [Ipy mepemaue  TEPCOHANBHBIX  JAHHBIX  CYOBEKTa  PaOOTHHUKH
Opranuzanuu 00513aHbI COOI0ATh CIEAYIONINE TPEOOBaHUS:

e He coo0marh TMepcoOHANIbHBIC JaHHBIE CYOBEeKTa TpeThel CTOpoHEe 0e3
nucbMeHHoro cornacus  cyowekra  ([Ipumoxenune Nel k  HacTtosmemy
[TonokeHNI0) WM €ro 3aKOHHOTO MPEICTaBUTEINS, 32 HCKIIOYECHUEM CIydaes,
KOI'JIa 3TO HEOOXOAMMO B IENAX MPEayNpeXIeHUsI Yyrpo3bl KU3HU U 3[0POBBIO
CyOBbeKTa, a Takke B CiIydasx, MOperycMoTpeHHbIXx TpymoBeiM Koaexcom
Poccutickoit deneparun ninm vHBIMEA (perepaabHBIMU 3aKOHAMH,

® TIpeayNpexaaTh JIUIA, MOJYYAOIINe MEPCOHATBHBIC JaHHBIE CYOBEKTOB, O TOM,
YTO 3TH JaHHBIE MOTYT OBITh HCIIOJBH30BAHBI JIUIIH B IENSIX, IS KOTOPHIX OHHU
cOoOOmIeHBI, W TpeOOBaTh OT ITHX JHI] OOecredeHUs: KOH(HUICHIIMATbHOCTH
MOJIYYEHHBIX IEPCOHABHBIX JaHHBIX;

® He coo0IaTh MEPCOHAIBHBIC JaHHBIE CYyOBEKTa B KOMMEPUECKHUX IEIsIX 0e3 ero
MMCBMEHHOTO COTJIaCHS;

e TiepelaBaTh MEPCOHANBHBIE IaHHBIE CYOBEKTa MPEACTABUTEISIM CYOBEKTOB B
nopsake, ycraHoBieHHOM TpynoBbeim Kopekcom Poccuiickoit ®denepauuu, u
OTpaHUYUBATh 3Ty HHPOPMAIUIO TOJBKO TEMH IE€PCOHAJIbHBIMU JaHHBIMU
CyObeKTa,  KOTOphIE  HEOOXOAWUMBI  JJIs  BBIMOJNHEHUS  YKa3aHHBIMHU
MPEICTaBUTENSIMH UX (PYHKIIHIA;

¢ HE OTBEUaTh HA BOMNPOCH, CBSA3aHHBIE C TEpeaavell MEepPCOHATBHBIX JTAHHBIX
cyObekTa mo TenedoHy MM (akcy, 3a HUCKIIOUYEHHUEM CIy4aeB, CBS3aHHBIX C
BBITIOJTHEHUEM COOTBETCTBYIOIIMMHU pAaOOTHUKAMU CBOMX HEMOCPEICTBEHHBIX
JIOJKHOCTHBIX ~ O0sI3aHHOCTEH, anapecaraM, B Ybl0 KOMIIETCHIIMIO BXOJUT
MoJIydyeHue Tako nH(opMaLuu.

4.6.2.B nensax o0ecrnieyeHns KOHTPOJIS IPABOMEPHOCTH MCIOIb30BAHUS MEPETaHHBIX

[0 3ampocaM [MEpPCOHANbHBIX JAHHBIX JIMIAMH, HUX [OJIYYMBIIMMHU, CBEJIEHUS O JIHIIE,
HAIPaBHBIIEM 3ampoc, JaTa TepeJavyd TNEepCOHANBHBIX JaHHBIX WM JlaTa YBEAOMICHHS 00
OTKa3e B WX NPEJOCTaBICHUHU, a TAK)KE COCTaB MepeqaHHOW HHbopManuu (QUKCUPYIOTCS B
Kypuane yuera mnepemaudm NEPCOHANBHBIX JaHHBIX. DopMma KypHala ydera Tmepenadu
MEePCOHANIbHBIX JaHHBIX NpeacTaBiieHa B [Ipunoxenun Ne 9 k Hactosimemy [lonoxenuto.

4.6.3. Ilepenaua mepcoHaNbHBIX MaHHBIX OIepaTopoM OCYIIECTBISCTCS CICTYIOITUM
IOPUIMYECKUM U (PU3UUECKUM JINLAM:

1) Kabuner MunuctpoB Yysamickoit PecnyOmuku, MHHHCTEPCTBO CTPOUTEIHCTBA
APXUTEKTYPBl M KUWINIIHO-KOMMYHAJIBHOTO X03sicTBa YyBamickoit PeciyOnukn MuHHCTEPCTBO
®unancoB  Yypamickoid PecnyOnwikn B COOTBETCTBHM € 3aKOHOJATENILCTBOM P,
nocraHosieHneM KaOunera MununctpoB UyBamickoit PecnyOnuku ot 16.05.2013 Ne 173 «O
CO3/IaHUM HEKOMMepueckoll opranuzanun «PecnmyOnmukaHCKUi (OHJI KamuTalbHOIO PEMOHTA



MHOTOKBapTUPHBIX IOMOB», YcTaBoM Hexommepueckoit opranuzanuu «PecmyOnukanckuii poHa
KallMTaJIbHOIO PEMOHTAa MHOTOKBAapPTUPHBIX JAOMOBY, YTBEPXKICHHOIO IPHUKAa3oM MUHUCTEpCTBA
CTPOMTENBCTBA APXUTEKTYPHl U SKWIMIHO-KOMMYHAJIBHOTO X03siiicTBa UyBamickoit PecryOnuku
or 05.08.2013 Ne 03/1-03/243, a Tak)Kke HOPMATHUBHBIX MPABOBBIX aKTOB M JPYTUX JOKYMEHTOB,
NIEPENAIOTCS CIEYIOLIUE CBEACHUS, COAEPKALLUE IEPCOHAIIbHBIC JaHHBIC:

—  OTYETHI U CBEJECHU O AesaTenpbHocTH Oneparopa;

— OTBETBl M Jpyrue JOKYMEHTbl 10 JKajo0aM TpakgaH B COOTBETCTBUHU
3aKOHOAATENbCTBOM PD, HOpMaTHBHBIMYU MPABOBBIMH AKTAMH U JPYTUMHU JOKYMECHTAMH.

2) Opranbl MECTHOTO CaMOyINpaBicHUs (TOPOACKHE W pailOHHBIC aJIMUHHUCTpAIMA
Uysamckoit Pecniyonuku: Ynpasnenue XKKX, sHepreTHku, TpaHCIIOpTa M CBA3H aJMHUHUACTPALIUT
r. YUebGokcapsl U Ap.) B COOTBETCTBHE C moctaHoBieHueMm I[IpaBurensctBa PO ot 28.12.2012
Ne 1468 «O mopsiike NPEenoCTaBICHUS OpraHaM MECTHOTO CaMOYIpaBieHHs HH(pOpMaIu
JUIAMH, OCYIIECTBISIONIMMH TOCTaBKH pPECypcoB, HEOOXOAMMBIX JJIsi MpPeJoCTaBIICHUS
KOMMYHAQIIBHBIX YCITYT, U (MJIM) OKa3bIBAIOIIMMU KOMMYHAIBHBIC YCIYTH B MHOTOKBapTUPHBIX U
KUJIBIX JoMax Ju00 ycinyru (paGoThl) MO COAEPKAHMIO M PEMOHTY OOIIEro HMMYIeCcTBa
COOCTBEHHHUKOB TOMELICHUN B MHOTOKBAapPTUPHBIX OMax» MEpPENaloTCs CIEAYIOUINe CBEICHUS,
cojiep allye nepcoHanbHbIE JaHHbIE:

—  QJIEKTPOHHBIN MACMOPT MHOTOKBAPTUPHOTO JI0OMA, BKIIIOYASI:

® CBEJCHUSA O COOCTBEHHHMKE (COOCTBEHHHUKAX), apeH/IaTOpe, HAHUMATEINE KHUIIBIX U
HEXWIIBIX TOMEIIEHWH B MHOTOKBAPTHUPHOM JIOME, YYHTHIBAEMBbIC IpHU
HAUUCJIEHUM IUIaThl 32 KOMMYHAQJIbHBIE YCIYI'M, KOMMYHAJIbHbIE PECYPCHI,
HEOOXOIUMBIE Ul MPEOCTABICHUS KOMMYHAJIBHBIX YCIYT, YCIyru (paboThl) 1o
COACPXAHUI0 M PEMOHTY OOIIEro MMYyIIecTBa COOCTBEHHUKOB IOMEIEHUN B
MHOTOKBapTUPHBIX JIOMaX;

® CBEIEHUA O TpaxaaHax, 3aperUCTPUPOBAHHBIX B JKUIBIX [OMEUICHHIX
MHOTOKBapTUPHOTO  JIOMa, Y4YWUThIBaeéMbleé TIPU HAYMUCICHMM IUIaThl  3a
KOMMYHAJIbHbIE  YCIIYTH, KOMMYHQJIbHBIE pPECypCbl, HEOOXOAMMBIE IS
MPEAOCTABIICHUS] KOMMYHAJIBHBIX YCIIYT, YCIyrd (paboThl) MO COAEPNKAHUIO U
PEMOHTY OOIIEero MMyIecTBa COOCTBEHHUKOB MOMEIIEHUI B MHOTOKBapTHPHBIX
JoMax;

® CBEICHHUS O JIUIAX OPraHU3AIMH, OKa3bIBAIOUINX YCIYTH (BBIMOIHSIIOMINX pabOThI)
[0 COJAEPIKAHUIO M PEMOHTY OOINEro MMYIIECTBa COOCTBEHHUKOB MOMEIICHHUH B
MHOTOKBapTUPHOM JOME;

® JIpyrue CBEIEHUS.

— JIOKYMEHTBl M CBEIEHHS [0 MOTHUBHUPOBAHHBIM  3ampocaM B  paMKax
OCYIIECTBIIIEMOTO MYHUIIMIIAJLHOTO KOHTPOJIs o BonpocaM KKX;

3) TocymapcTBeHHas KHIHIIHAS MHCIEKIUA UyBarickoi Pecry0auKu B COOTBETCTBUU
[TocranoBnenuem IlpaButensctBa P® or 11 wurons 2013 r. Ne 493 «O rocymapcTBeHHOM
KUJUIITHOM ~ Haza3ope», 3akoHoMm Yysamickoit PecrmyOmuku ot 30.07.2013  No 41
«O perynupoBaHWM OTICIbHBIX TPABOOTHOIICHWH B cdepe OpraHu3alud MPOBEICHUS
KalUTaJIbHOIO PEMOHTA OOIIET0 UMYIIECTBA B MHOTOKBAPTHPHBIX JI0MaX, PacrlojOKEHHBIX Ha
Tepputopun YyBamickoit PecriyOnuku» B LEIsIX OCYIIECTBICHUS TOCYIaPCTBEHHOTO KIIIAITHOTO
KOHTPOJISI IPEIOCTABIISIFOTCS CIEAYIOLINE CBEICHUS:

— CBEICHHUS O MHOTOKBAPTUPHBIX JOMax, COOCTBCHHHKHU ITOMEIIEHHUH B KOTOPBIX
dbopMupyroT HOHABI KAMUTATBHOTO PeMOHTa Ha cuere(ax) Oneparopa;

— CBEACHUS O TOCTYIUIEHHH B3HOCOB Ha KAaNHUTAJIBHBIM PEMOHT OT COOCTBEHHMKOB
MOMEIIEHUI B TaKMX MHOTOKBapTHUPHBIX JOMax, O pa3Mepe OCTaTKa CPEJCTB Ha CIEHUATbHOM
CUETE;

—  JIpyrue CBEJCHHUS.



4) bUHAHCOBO-KPEIUTHBIE OPraHU3aIliH:
—  OAO «Co6epbank Poccumny;
—  O@I'VII «Iloura Poccuny;

(HaI/IMCHOBaHI/IC HOPpUANYIECKOro J'II/ILIH.)

KOTOPBIM MEPENAlOTC HAa OCHOBAaHWUM 3aKIO4eHHOro ¢ OreparopoM JOroBOpa peecTpsl
COOCTBEHHUKOB, BHECIIMX IUIaTy B (OHJ KAlUTAIbHOTO pPEMOHTAa B CTPYKTYPHBIX
NOApA3ACICHUAX YKa3aHHBIX (DUHAHCOBO-KPEIUTHBIX OpPraHU3allMil, B 3JIEKTPOHHOM BHUAE IO
cetu MHTEpHET.

IlepeyeHb cBeneHUM, OTPAKAEMBIX B PEECTpPE, OINPENEISAETCS YCIOBHSAMM JIOTOBOpA,
3aKnrouyaemMoro OrneparopoM ¢ KakIOW oOpraHu3anuel, ykasaHHOW Bblmle. [laHHBI peecTp
COZIEPXKUT CJICAYIOIINE MEPCOHAIbHBIE JaHHbIE COOCTBEHHUKOB ITOMEIICHNH, BHECIIUX IIJIaTy B
(OHJ KaUTaJILHOTO PEMOHTA:!

-  ®.N.0. cyOnekra;

— ajpec cyObeKTa: HaCEIEeHHBIH YHKT, YJIMLA, 10M, KBapTHUPAa;

— HOMep cueTa Cy0ObeKTa B OpraHu3alui-10CTABIIUKE YCIYT;

—  CyMMa IUIaTexa;

—  calbpJI0 cyeTa CyObeKTa B OpraHU3alMU-TIOCTaBIIUKE YCIIYT;

—  JlaTa IUIaTexa;

—  BUJ YCIYIH;

—  JlaTa Ha4ajla pacCueTHOrO NEepUOaa;

—  J1aTa KOHILAa PACUYETHOI'O NIEPUOa;

—  apyras uHboOpMaIus.

5) ympaBnsiomiasi OpraHu3alus, TOBAPUIIECTBO COOCTBEHHUKOB IKHJIbS, JKUJIHIIHBINA
KOOTIEpaTuB 7M1 WHOM CIIeLIMaTN3UPOBAHHBIN MOTPEOUTETHCKUM KOOTIEPaTHB,
pecypcocHabkaromias OpraHu3als U Ipyrue OpraHu3auu:

C KOTOPBIMH 3aKJIIOUYEHBI JOTOBOpa O BKJIIOYEHHWHM B IIJIATEKHbIE JIOKYMEHTHI, Ha
OCHOBaHUHU KOTOPBIX BHOCHUTCS IIJIaTa 3a COJACPYKAHUE U PEMOHT KWJIOTO MOMEIICHUS U (WJIH)
KOMMYHAJIbHBIE YCIIYTH, CBEJEHHIl O pa3Mepe B3HOCA HA KAalHUTAJIbHBIA PEMOHT C yKa3aHUEM
HauMeHoBaHust Omneparopa, HOMEpa ero OAHKOBCKOTO cYeTa M OAHKOBCKUX PEKBU3HTOB, €rO
azpeca (MecTa HaXOX/ICHHUS).

PaGotaukn Omeparopa HaMpaBlISIOT CBEICHUS, COAEpIKAIIME MEPCOHATbHBIC TAHHBIC
COOCTBEHHUKOB IOMEIIEHUN MHOTOKBAPTHUPHBIX JOMOB M JaHHbIE KBUTAaHUIMU OO0 oIiare
B3HOCOB B (DOH]] KATUTAIILHOTO PEMOHTA, B BBIIIICYKA3aHHBIE OPTaHU3AIMH B BUJE SJIEKTPOHHOTO
daiina:

—  Ha JJIEKTPOHHBIX HOCHUTENSAX HH(OpPMAIUU ITyTeM JUYHON TOCTaBKH PAOOTHUKOM
Omneparopa (ykazaHHbIE HOCHUTENU HH(POPMAIMH IOUIekaT BO3Bpary paboTHuKy Omeparopa
MOCJIe KOMTUPOBAHUS U TIepeHOca HHPOPMAIIUH C HUX);

— 1o cetu HTEpHET C UCIIOIB30BAHUEM IEKTPOHHOM MOYTHI.

CBeneHus B 3JIEKTPOHHOM BHJIE, UCTIONB3yEeMBbIE JIJISl pacliedaTku Ha OyMasKHbIE HOCUTEIH
uH(pOpMaIMU B BUJE KBUTAHIIMU 00 OIUIaTe B3HOCOB B (POH] KAlUTaJIbHOTO PEMOHTA, COAEpKaT
CIIeYIOIINE IEPCOHANBHBIE TaHHBIE COOCTBEHHUKA MTOMEIICHUSI MHOTOKBAPTHPHOTO JIOMA!

-  @®.N.0. cyObekTa;

— HauMeHOBaHUE IOPUAUYECKOTO aunma  —  COOCTBEHHHMKAa  TOMEILEHUs
MHOTOKBApTUPHOTO JIoMa (IIPU HAJTUYHH ),

— azapec cyOBbeKTa;

—  HOMeEp cyeTa CyObeKTa,

— CcyMMa IUIaTexa;



—  cajbJo cuyera CyObeKTa,

—  JlaTa IJIaTexa;

—  BUJ YCIYIH;

—  JlaTa HaJaJla pac4eTHOI'0 MEepUO/a;

—  J1aTa KOHLIAa pacye€THOIO IEpUO/a;

—  apyras uHbopMarus.

ITony4yeHHbIe BbIlIEyKa3aHHBIMU OPTaHU3aLMSIMU IEKTPOHHbIE (Daliiibl M HHBIE HOCUTENIN
UHPOpPMAIIMK, Ha KOTOpbIC OBUIM TEpEeHECeHbl IEepPCOHANbHBIE COOCTBEHHHKOB IOMEICHHM
MHOTOKBapTUPHBIX JIOMOB U JlaHHBbIE KBUTaHIMI 00 oIulaTre B3HOCOB B (DOHJ KalUTaIbHOTO
PEMOHTA, yHalAroTCs (YHUUTOXKAIOTCA) OpraHu3alueil B CPOKH, YCTAHOBJIEHHBIE YCIOBHUSIMH
JNEHUCTBYIOIIETO JoTOBOpa Mexay OmneparopoM ©  opraHuzamuei, au00 TpeOOBaHUSIMHU
3aKkoHozarenscTBa Poccuiickon @enepanuu 1o BOIPOCaM 3aIUUThI IEPCOHAIBHBIX TaHHBIX.

6) CoOCTBeHHHKAM TIOMEUICHHI MHOTOKBAapTUPHOTO JOMa, a TaKke JUIY,
OTBETCTBEHHOMY 3a  YIpaBJIC€HHE OSTUM MHOTOKBAPTHUPHBIM  JIOMOM  (TOBAapHUIIECTBY
COOCTBEHHUKOB JKWJIbs, J>KWIHIIHOMY KOOMEpPAaTUBY WIM WHOMY CICIUATH3UPOBAHHOMY
NOTPEOUTENHCKOMY KOOIEpaTUBY, YINpPaBJSAIOUIeH OpraHu3aluu), U MPHU HEMNOCPEACTBEHHOM
yIpaBICHUH  MHOTOKBAPTUPHBIM  JOMOM  COOCTBEHHHKAMHU  TIOMEIICHHA B  OTOM
MHOTOKBapTUPHOM JIOM€ JIWIly, yKa3aHHOMY B dYacTu 3 crtathu 164 JXumumHoro kojekca
Poccuiickoit @enepanuu — 0AUH U3 COOCTBEHHMKOB TIOMEIIEHUI B TAKOM JIOME HJIM MHOE JIUIIO,
uMelolIee MOJHOMOYHE, yIOCTOBEPEHHOE JTOBEPEHHOCTHIO, BBIJAHHONW B MHUCHMEHHOW (opme
€My BCEMHU WM OOJBIIMHCTBOM COOCTBEHHHUKOB TOMEIICHHI B TaKOM JOME€, Ha OCHOBaHUHU
pemeHuss oOmero coOpaHus COOCTBEHHHWKOB IIOMEIICHUH B MHOTOKBApPTUPHOM JIOME,
OCYIIECTBIISIONIUX HEMOCPEICTBEHHOE YIPABICHUE TAaKUM JIOMOM, OT UMEHH COOCTBEHHUKOB
MOMEIIEHUI B TaKOM JOME B OTHOUIEHHMSIX C TPETbUMH JUIAMH — [0 UX MOTHUBHUPOBAHHOMY
3ampocy MPEeAOCTaBISIOTCS MPEIyCMOTPEHHbIE 4acThio 2 ctath 183 JKumumiHoro kojaekca
Poccuiickoit @enepamnuu, a Takke B COOTBETCTBHE C MocTaHoBieHHneM KabwHera MuHHCTpOB
UYygsamickoii Pecnyonuku ot 14.08.2013 Ne 316 «O0 yrBepxaenuu Ilopsaka nmpeaocTaBieHUs
JUIIOM, Ha UMsI KOTOPOTO OTKPBIT CHEIHAIbHBIN CUET, U perHoOHalIbHBIM ONEPAaTOPOM CBEICHHUIA,
MOJIeXKANIUX MPEIOCTaBICHUI0O B COOTBETCTBUM C 4acThlo 7 crarbu 177 um crareeir 183
Kununinoro konekca Poccuniickoit denepannny» mpenoCTaBiIsiiOTCS CBEICHUS O:

— HAUMCJICHHBIX U YIUIAYEHHBIX B3HOCAX HA KaNUTAJIbHBI PEMOHT KaKIbIM
COOCTBEHHUKOM TTOMEIIEHUSI B MHOTOKBAPTHPHOM JIOME, 33/I0JDKEHHOCTH T10 MX OTUIATe, a TAKKe
pa3Mepe yIulaueHHBIX IPOLEHTOB;

—  CpeICTBaX, HAMPABICHHBIX PETMOHAIBHBIM OMEPATOPOM Ha KaMUTaIbHBIA PEMOHT
o0IIero WMyImiecTBa B MHOTOKBAPTHPHOM JIOME, B TOM YHCIIE pa3Mepe MpeAoCTaBICHHON
paccpoukH OIUIaThl YCIYr W (WJIK) padoOT MO KalUTaJIbHOMY PEMOHTY OOIIEro MMYIIECTBa B
MHOTOKBapTHPHOM JIOME;

— 3aJI0JDKCHHOCTH 3a OKa3aHHbIE YCIyrd W (WJIM) BBIOJHEHHBIE PaOOTHI 10
KalUTaIbHOMY PEMOHTY OOIIIET0 UMYILECTBA B MHOTOKBAPTHUPHOM JIOME.

7) TNpaBOOXPAaHUTEIBHBIM OpraHaM, MOAPA3JCICHUSIM TPOKYpaTyphl, CyIeOHBIM |
HAaJ30pHBIM OpraHaM, IpyruM OpraHu3alusaM 10 MOTUBUPOBAHHBIM 3aIIpOCaM HaIIPaBIISAIOTC:

— TepCcOHAJbHBIC JaHHBIE O COOCTBEHHWKE IOMEIIECHUS MHOTOKBAapPTHPHOTO JIOMA,
OCYIIECTBIISIONIEM TUTATEXXH B (DOH]] KAaIIUTATBHOTO PEMOHTa, hopMupyeMoro Oneparopom;

- CBCACHUSA O pa3MCPC HAYMCICHHBIX U YIUIAYCHHBIX B3HOCOB Ha KaIluTaJIbHBIA PEMOHT
KaXXIbIM COGCTBGHHI/IKOM NMOMCIICHHA B MHOIOKBAPTUPHOM JOOME, 3aJO0JDKCHHOCTU II0 HX
oriare, a TaKXKe pa3Mepe YIUIAYeHHBIX MPOIEHTOB;

— Jpyrue cBeIeHHs MO BompocaM (GOopMHpOBaHUS (OHIA KalUTAIBHOTO PEMOHTA
OmnepaTtopom.



4.7. XpaHeHHe NEPCOHAJIbHBIX JAHHBIX.

4.7.1. XpaHeHue TMEpPCOHANBHBIX JAHHBIX JOHKHO OCYIIECTBIATHCA B (opme,
MO3BOJIAIONIEH ONpPENeuTh CyOBbEKTa MEePCOHANBHBIX JaHHBIX, HE JIOJIbIIE, YEM 3TOTO TPEOYIOT
e Ux o0pabOTKH, €CIIU CPOK XpaHEHUs! IEPCOHABHBIX TaHHBIX HE YCTaHOBIEH (efepatbHbIM
3aKOHOM, JOTOBOPOM, CTOPOHOH KOTOpPOTO, BBIFOJONPHOOpPETATENeM WIH MOPYYUTEIEM II0
KOTOpPOMY SIBJISIETCS] CyOBEKT MEePCOHANBHBIX TaHHBIX. OOpabaTbiBaeMble MEPCOHATIBLHBIE JTaHHBIE
HOJUIeXKAT YHUUYTOXKEHUIO JHOO O00E3IMYMBAHUIO MO JOCTHXKEHHUIO Ieneil o0paboTKu Win B
clly4ae yTpaThl HEOOXOIUMOCTH B JOCTUKEHUH STUX LIETEH.

BOpranuzanuuxpaneHue nepcoHaIbHBIX JaHHBIX CyOBEKTOB MOXKET OCYIIECTBISATHCS Ha
OyMaXXHBIX M DJIEKTPOHHBIX HOCHUTENSIX, JOCTYH K KOTOPHIM OrpaHHYeH CIHCKOM JIMII,
JIOTTYIIIEHHBIX K 00pa00TKe MePCOHANTBHBIX TAHHBIX.

4.7.2.Bce SIEKTPOHHBIE HOCHUTENIN TEPCOHAIBHBIX JAaHHBIX TOJJIEKAT CTPOTOMY
yuery. @opma JKypHama ydera 31€KTpOHHBIX Hocuteneidl npuseneHa B Ilpunoxenun 10 k
Hacrosmemy [lonoxeHuro.

4.7.3.XpaHeHue TEPCOHATBHBIX MJAHHBIX CYOBEKTOB JOJDKHO NPOHCXOIUTH B
MOpsAIKE, UCKITIOYAIOIIEM UX YTPaTy WM UX HEMPaBOMEPHOE UCIIOIb30BaHHE.

4.7.4.IlepcoHanbHble JaHHbIE CYyOBEKTOB, COAepKallecs Ha OyMaKHBIX HOCHTEISX
U OTYY)KJAEMBIX 3JIEKTPOHHBIX HOCHUTENSX MHGOpMaIUu, AOHKHBI XPaHUTHCS B ceildax uim
3anvpaeMsbIxX IKadax, ycTaHOBJICHHBIX B Ipeeax KOHTPOIUpyeMoi 30HbI Opranuzanuu.

4.7.5.1lepconanpHble  JaHHBIE CYOBEKTOB, COJEpXKAIIMeCs Ha OSJIEKTPOHHBIX
HOCHUTENSX HH(OpPMAINH, TOJDKHBI XPAaHUTHCS HAa aBTOMATH3UPOBAHHBIX pabOYMX MecTax u
cepBepax MHGOPMAIMOHHBIX CHCTEM IMEPCOHANbHBIX JAaHHbIX OpraHusaluu, YCTaHOBJIECHHBIX B
npezenax KOHTPOJIUPyeMoii 30HbI OpraHn3anuu.

4.7.6. Bce Mepsl, HanpaBJIeHHBIE HA COOTIOACHIE KOHPUACHITMATHLHOCTH TIPH cOOpe,
00paboTKe M XpaHCHWU TIEPCOHATBHBIX JAHHBIX CYOBEKTa, pPACHpPOCTPAHSAIOTCS Kak Ha
OyMa’kHbI€, TaK U Ha JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTENN MHPOPMAITUH.

4.8. YHHYTOXKEHHE NePCOHAIBHBIX TaHHbIX.

4.8.1.006pabaTeiBaeMbIC TIEPCOHATBHBIC TAHHBIC JTOJDKHA YHUYTOXUTh Opranuzanus (1iu
o0ecreunTh YHHMUYTOKEHUE, eCi 00paboTKa MEePCOHAIBHBIX JAHHBIX OCYIIECTBISCTCS APYTUM
JIMIIOM, ISHCTBYIOIIUM I10 OpydeHu0 OpraHu3anum) B CICAYIONINX CIyJasX:

e B cllydae JOCTIDKCHHUS IeNd OoOpabOTKH MEepPCOHANBHBIX NaHHBIX - B CPOK, HE
NPEBBIIAIOIIMNA TPUALUATH JHEH C JaThl JOCTIDKEHHS Teld  00paOoTKH
MEePCOHANBHBIX JTaHHBIX;

e B Cciydae OT3bIBa CyOBEKTOM MEPCOHANBHBIX JAHHBIX COTJIacHs Ha 00pabOTKy
CBOMX IEPCOHAIBHBIX JaHHBIX M B CIy4ae, €CIIM COXpaHEHHE IMEPCOHAIHHBIX
JTaHHBIX Oojiee He TpeOyercs A meneil 00paboTKU MEepCOHAIBHBIX JaHHBIX - B
CPOK, HE TMPEBBIIAIONINI TPUIIATA JHEH C JaThl TOCTYIUICHUS YKa3aHHOTO

OT3bIBA;
e B Cllydae BBISBICHUS HEMPaBOMEpPHOW 00pabOTKU C MepCOHaIbHBIMU JAHHBIMHU U
HEBO3MOXXHOCTH YCTpaHEHHUs JONYLICHHBIX HapylmeHWHd - B CpPOK, HE

MPEBBIMIAIOIINA JAeCATH padOYMX JHEW C JaThl BBHISBICHHS HEMPaBOMEPHOMN
00pabOTKH EPCOHATLHBIX JTAHHBIX.

4.8.2. [Tocne yHUYTOXEHUS MEPCOHABHBIX JaHHBIX HEOOXOIMMO YBEIOMHTH 00
3TOM CYOBEKTa MEPCOHAJBHBIX JAaHHBIX WM €r0 3aKOHHOTO MPEJCTaBUTENSA. A B ciydae, ecliu
oOpamieHne CyObeKTa TMEepCOHANbHBIX JAHHBIX WM €ro MpeaCTaBUTeNs JHO0 3ampoc
VIIOJHOMOYEHHOTO OpraHa IO 3al[uTe NpaB CyOBbEKTOB MEPCOHANbHBIX JaHHBIX ObUIH
HaIlpaBJICHbl YIOJIHOMOYEHHBIM OpPraHOM IO 3aIIUTE MpaB CyOBEKTOB MEPCOHATIBHBIX NAaHHBIX,
TaKkXke YyKazaHHbli opraH. dopma yBenomsieHus npencrasieHa B Ilpunmoxenun Ne 6 k
Hacrosuemy [lonoxenuro.

4.8.3. JIoKyMeHTBI, CoAepKallue NMEePCOHAIbHbBIE TaHHBIE, MOAJICKAT XPAaHEHUIO U



YHUYTOXKEHUIO B MOpSAAKE, MPEIyCMOTPEHHOM apXMBHBIM 3aKOHOAATENLCTBOM Poccuiickoit
denepanuu.

4.8.4. B cnyyae OTCYTCTBHS BO3MOXKHOCTH YHHUTOXXCHHS MEPCOHATIBHBIX JAHHBIX B
TEYEHUH, YyKa3aHHBIX BBIIE CPOKOB, OpraHu3anus OCYILIECTBIAET OJOKMPOBAHUE TaKUX
NEPCOHANBHBIX JAHHBIX HJIM O0ecreynBaeT ux OMokupoBaHue (eciau oOpaboTka MmepcoHaTbHBIX
JAHHBIX OCYIIECTBIISIETCS IPYTUM JIMIOM, ACHCTBYIOIIUMM IO mopydeHuto OpraHuzanuu) H
o0ecreynBaeT YHUUYTOXKECHUE TEPCOHANBHBIX JAaHHBIX B CPOK HE Oojee, YeM IIECTh MECSIIEB,
€CJIM MHOHM CPOK HE YCTaHOBJIEH (eiepaaIbHbIMHU 3aKOHAMM.

4.8.5. YHUUTOXXEHHE MEPCOHAIBHBIX JTaHHBIX NPOU3BOAMTCS HAa OCHOBAaHUHM AKTa
JUKBUJALUU TEPCOHANBHBIX JNaHHbIX. @Dopma AKTa JUMKBUJAUUU IPEIyCMOTPEHa B
ITpunoxxenun Ne 7 Kk HaCTOSILEMY ITOJIOKEHUIO.

3.9. Yrounenue (00HOB/IeHHE, U3MEHEHHE) MEPCOHATBHBIX TaHHBIX.

Hcxons u3 TOro, 4yto mepcoHAIbHBIE JaHHBIE COJEPXKATCS BO MHOTHX JOKYMEHTaX
Opranuzanuu, Npu YTOYHEHUU (OOHOBJIEHUH, N3MEHEHHUH) MEPCOHAIBHBIX JaHHBIX, N3MEHEHHS
BHOCSTCS CIEAYIOIINM 00pa3oMm:

e B JIMYHYIO KapTouky paborHuka (¢. Ne T2). B coorBerctBuu ¢ m. 1 Yka3aHui,
YTBEPKJICHHBIX TocTaHoBlieHueM ['ockomcrata P® ot 05.01.2004 Ne 1, mpm
U3MEHEHUU CBEACHUH O pabOTHUKE B €ro JIMYHYIO KapTOUKY BHOCSTCS HOBBIE
JTAHHBIE.

® B TPyIOBYIO KHIXKY. B coorBerctBuM ¢ m. 2.3. MHCTpyKUMHM MO 3aMOJIHEHUIO
TPYIOBBIX KHMXEK (yTB. moctaHoBiaeHueM Muntpyna Poccuu ot 10.10.2003 Ne 69)
U3MEHEHMS 3amnuceil B TPYIOBBIX KHIDKKAX O (paMMiIMM, UMEHHU, OTYECTBE W JaTe
POKIEHUS MPOU3BOJIUTCS HAa OCHOBAaHHMM MAcCHOpTa, CBUAETEILCTBA O POXKICHHUH, O
Opaxke, 0 pacTop>keHUH Opaka, 00 U3MEHEHUU (paMUIMK, UMEHH, OTYECTBA U JIPYTHUX
JIOKYMEHTOB M CO CCBUIKOM Ha MX PEKBU3HUTHI. YKa3aHHbIE U3MEHEHUS BHOCSATCS Ha
NEPBYIO CTpPAHULY (TUTYJABHBIM JIMCT) TPYyAOBOM KHWXKU. OJHOW dYepToid
3a4epKUBAIOTCS MpeXHUE (aMuaus, MM, OTYECTBO WJIM Jara pPOXKACHUS U
3alMCBHIBAIOTCS HOBBIC JIaHHBIE CCBUIKM HAa COOTBETCTBYIOUIME JTOKYMEHTHI
MPOCTABJISIIOTCS HA BHYTPEHHEH CTOpOHE OOJIOKKHU TPYIOBOW KHMXKKH U 3aBEpsieTcs
HOJNKMCHI0 paboToAATeNs UM CIIEHUAIBHO YIIOJTHOMOYEHHOTO MM JIMIA U MEYaThIo
opranu3anuu (Wi KaapoBol ciayxkOwr). CormacHo 1. 26 TOCTaHOBJICHUS
[IpaButenbcrBa oT 16.04.2003 Ne 225 «O TpynOBBIX KHMXKKAX» U3MEHEHHE 3anuceil
0 ®UO u nare poxaeHus, a Takke 00 00pa3oBaHUU, MPODHECCUN U CIICIUATILHOCTH
paboTHHMKA MPOU3BOAMUTCS pPaboOTONATENIEM IO MOCIEeIHEMY MeCTy palboThl Ha
OCHOBaHUU MACHOpTa, CBUAETEILCTB O POXKICHHUH, O Opake, 0 pacTopKeHHH Opaxa,
00 m3menennu ®UO u ap. TOKyMEHTOB.

B cnydae u3meHeHUs CBEIEHH, CoJepKalllUX MepCcoHaNbHbIe JaHHbIE ((aMumus, ums,
OTYECTBO, ajpec, aOOHEHTCKUH HOMEp, IMAacCHOPTHbIE JIaHHBIE, CBEIEHHs 00 0Opa3oBaHHH,
CEMEIHOM MOJIO)KEHUHU (TPU BBIABICHUU MPOTHBOINOKA3AHUN MJI BBHIMOJIHEHUS CIYKEeOHBIX
oOsi3anHOCTE (paboThl), OOYCIOBICHHBIX TPYIAOBBIM JOTOBOPOM (KOHTPAKTOM), pabOTHHUKH
00s13aHBI CBOEBPEMEHHO COOOIIATh O TAKMX M3MEHEHUSX (KaK MPaBWIIO, B 3-X THEBHBIA CPOK) B
oTaen kajapoB OpraHuzaiuu.

B nensix yrounenus (0OHOBIIEHUS, U3MEHEHHI) IEPCOHAIBHBIX JAHHBIX U /Il BHECEHUS
U3MEHeHUH B JOKyMeHThl OpraHuzanuu, coJepiKallue IepCcOHAJbHbIE IaHHBbIE pabOTHHKA,
HE00XO0IUMO B MMPOU3BOJILHOM (pOpME COCTABIATH MPUKa3 00 N3MEHEHUH MEPCOHATBHBIX JaHHbBIX
KOHKpeTHOro paboTHuka. Ha ocHoBaHMM 3TOro mpukasa OyAyT BHOCHTHCS M3MEHEHHUS BO BCE
OCTaJIbHbIE COOTBETCTBYIOLIME JOKYMEHThl. BHeceHHble W3MEHEHHS HEOOXOAMMO 3aBEPUTH
HOJNKICHIO OTBETCTBEHHOTO pabOTHHKA U TleyaThio OpraHu3alim.



5. BAIIIUTA MEPCOHAJIBHBIX JTAHHBIX.
5.1.0pranm3anuunpu  00pabOTKE TMEPCOHAIBHBIX JIAHHBIX 00s3aHO TPHUHUMATh
H€O6XOI[I/IMBI€ OpTraHHU3allMOHHBIC U TCXHUYCCKUC MCPLBI JIA 3allIUThI IICPCOHAJIBHBIX JAHHBIX OT
HENPAaBOMEPHOTO WJIM CIIy4alHOrO JOCTYyNa K HUM, YHHUYTOKEHHUS, U3MEHEHHUs, OJIOKHPOBAHMUS,
KOIIMPOBAHUs, PACHPOCTPAHECHUS MNEPCOHAIBHBIX JAHHBIX, @ TAKXKE OT MHBIX HEIPABOMEPHBIX
NICUCTBUI.

5.2.3amuTa MepCOHANBHBIX JIAHHBIX MPEACTABISET COOO0M JKECTKO perjiaMeHTUPOBAHHBIN
TEXHOJIOTHYECKUM TPOLIECC, NPEAYNPEKIAOIMNA HAPYIIEHUE JOCTYITHOCTH, UEIOCTHOCTH,
JIOCTOBEPHOCTH W KOH(HICHIIMATHLHOCTH MEPCOHAIBHBIX NAaHHBIX, UCTIONB3YEMBIX B IPOIIECCE
ACATCIIbHOCTU OpI‘aHI/I3aLII/II/I.

5.3. OCHOBHBIMH OpPraHM3AIMOHHBIMH MEpaMH IO 3alIUTE MEPCOHAIBHBIX JAaHHBIX B
OpraHuzanuu sBISIOTCA:

® OrpaHMuYeHHE M perjaMeHTAalMs COCTaBa COTPYIHHUKOB, (YHKIMOHAIbHbIC
0053aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUICHIINATIBHBIX 3HAHUI;

e crTporoe, u30HpaTeabHOE U OOOCHOBAaHHOE pAacCHpeesieHHe JIOKyMEHTOB H
MHGOpMaLUU MEKAY COTPYIHUKAMU;

® palMOHAIBHOE pa3MelleHue padoyux MecT paOOTHHUKOB, MpPHU KOTOPOM
HCKJII0YAIOCh OBl OECKOHTPOJIEHOE UCTIONIb30BaHUE 3alUIaeMOi HH(popMaIuy;

e o0ecreyeHUe 3HAHMUS COTPYIHUKOM TpeOOBaHUN HOPMATHBHO-METOJMYECKUX
JOKYMEHTOB I10 3allUTe HH(OPMALMK U COXPAHEHUU TalHbI;

e o0ecrieueHue HaTUM4Msig HEOOXOJMMBIX YCIOBHHA B TOMEIIEHUHM A PabOThI ¢
KOH(HICHIIMATBbHBIMU IOKYMEHTaMHU M 0a3aMH JaHHBIX;

® IpaMOTHas OpraHU3alMs NIPoLecca YHUUTOXKEHUS MH(pOopMauuy;

e OpraHu3alus peryaspHOM BOCIHMTATENFHOW U Ppa3zbsCHUTENbHOM paboThl ¢
coTpyaHukaMu OpraHu3aluy MO MPexyNpekICHUI0 YTPaThl U YTEUKH CBEJICHHUM
npu  pabore ¢  KOHQUACHUMAIBHBIMU  JOKYMEHTaMM,  COJIEpKALIUMHU
NIEpCOHAbHbIC JaHHBIC;

e pazpaloTka KOMILJIEKTa BHYTPEHHUX JOKYMEHTOB Opranunzanumy,
permaMeHTHPYIOUX MpoLecchl 00pabOTKH NEPCOHATBHBIX JAHHBIX.

5.4. B KauecTBe [OMOJHHUTEIBHBIX OPTaHM3ALMOHHBIX MeEp 3allUThl NEepPCOHATBHBIX
naHHbIX B OpraHum3alnuy  CO3/al0TCSl  LEJICHANPABICHHbIE HEOJIAarONpUsTHBIE YCIOBHUA H
TPYIHOIPEOOTNMBIC HPESTCTBUS TSt nvIa, IBITAIONIETOCS COBEpIINTH
HECAaHKIIMOHMPOBAHHBIA JIOCTYN K MEPCOHAJIBHBIM JaHHBIM C LENbI0O OBJIAJCHUS ICHHBIMH
CBEICHUSAMH M WX HCIOJb30BAaHMUA, a TaKXKE HMX HWCKOKCHHSA, YHHYTOXXCHHS, IOJMEHHBI,
danbcupuKay coaepxKaHus peKBU3UTOB JOKYMEHTA U T.JI.

[Tox mMOCTOPOHHHMM JIMIIOM ITOHHUMAETCS JI000€ JINI0, HE MMEIOIIee HEMOCPEACTBEHHOTO
OTHOILIEHUS K JesATeabHOCTH OpraHuzaiuy: KIMEHThl, paOOTHUKU JIPYTUX OpPTraHU3al[MOHHBIX
cTpykTyp. [locTopoHHME HIa HE JODKHBI 3HATH pacrpeneneHne GyHKuui, pabodre mpomeccsl,
TEXHOJIOTHIO COCTaBJICHUS, O(OpMIICHHUS, BEIACHUS U XpaHEHHs JOKYMEHTOB, Jell U paboumx
MaTepuaioB, COACPKAIINX IIEPCOHATBHBIC TaHHbIC.

JUisi  3a0iMThl  TEPCOHANBHBIX JaHHBIX OT HECAHKIMOHMPOBAHHOIO JOCTyHa B
Opranmn3anuu He0OXOMMO 00CCTICUHTD:

e OXpaHy B IHEBHOE BpeMs B oMerieHuu Opranuzanui(B KOHTPOIUPYEMYIO 30HY),
® [IOCTOSIHHYIO Pa0OTOCIIOCOOHOCTD MOKAPHOM U OXPaHHON CUTHATU3AIIH.

5.5. B kauecTBe TEXHMYECKHMX MEp 3alIUThl MEPCOHANBHBIX NaHHBIX B OpraHuzanuu
JTOJIKHBI TPUMEHSIThCS
® AHTUBUpPYCHas 3aIINUTa;



® MEXKCETEBbIC HKPAHBI;

® pa3rpaHUYCHHE MPaB IOCTyNA (IIapOIH);

® CIEUHUATIU3UPOBAHHbBIC cpencTBa 3alIUThI uHbOpMaIUU oT
HECAaHKI[MOHUPOBAHHOIO JTOCTYIIA.

5.6. B memsix opraHuzanudy KOHTPOJsSl 3a o0ecrieueHrneM Oe30MacHOCTH MEPCOHATBHBIX
naHHbiX B OpraHm3anuy co3jaHa IOCTOSHHO JeicTByromas Komuccus mo oOecrieueHunto
0€30MacHOCTH MEPCOHATBHBIX TaHHBIX.

5.6.1.TlocrosinHo paeiicTByromass DK sBISETCS COBEIIATENIBHBIM OPTraHOM IPH
PYKOBOJUTEIE YUPEIKICHUSI.

5.6.2. Pemenns KOMUCCHUM BCTYIAIOT B CHITY TOCJIE MX YTBEP)KICHHS T€HEPaTbHBIM
JupekTopoM OpraHuzanuu.

5.7. OcHoBHble 3aaauu Komuccuu.
OcHoBHBIMU 33/1auamMu KoMuccnu siBASIOTCS:

5.7.1.0pranuzanys U NpPOBEACHUE SKCIEPTU3bI LIEHHOCTU TOKYMEHTOB Ha CTaJHuH
JIEJIONPOU3BO/ICTBA MPU COCTABICHUH HOMEHKIIATYPBI AT 1 (POPMUPOBAHUY JIETT.

5.7.2.0pranuzanusi ¥ NpOBeJIeHHE SKCIEePTU3bl LIEHHOCTH JTOKYMEHTOB Ha CTaJuu
MOJFOTOBKU UX K apXUBHOMY XPaHEHHIO.

5.7.3.0Opranu3zaius 1 npoBeieHne 0Toopa U MOArOTOBKH TOKYMEHTOB K Iepeaue Ha
FOCYyIapCTBEHHOE XpPaHEHHE, B TOM YHUCJIE HAyYHO-TEXHUYECKOW, ayAMOBU3YAIbHON U APYroit
CIIELIMATIbHON JOKYMEHTALUH.

5.7.4.Opranuzanusi W TpHUBEACHUE JOKyMeHTooOopoTta B OpraHmzanuud B
COOTBETCTBUH C aKTyaJIbHBIMH TPEOOBAHUSIMU 3aKOHOAATENBCTBA «O MEePCOHAIBHBIX TaHHBIX).

5.7.5. llposenenue knaccuduranuu UCIIIH.



6. B3SAUMOJENCTBUE C KOHTPOJIbHO-HAJI30PHBIMH OPTAHAMU

6.1. [Ipu mocrymieHuu 3ampoca OT YIOJTHOMOYEHHOTO OpraHa IO 3allUTe MpaB
CcyOBeKTOB TepcoHambHbIX naHHbIX (Pockomuam3op) Opranmsainus o00s3aHa COOOIIUTH
uHpOpPMaLIHIO, HEOOXOAWMYIO JJsi OCYILECTBICHHUS JAEATENbHOCTH YKa3aHHOI'O OpraHa, B
TEYEHUE CeMH pabounX THEH ¢ AaThl MOTYYCHHUS TAKOTO 3aIMpoca.

6.2. B cinyuae BbISIBICHUS HEJOCTOBEPHBIX MEPCOHAIBHBIX JAHHBIX WM HEMPAaBOMEPHBIX
JNEUCTBUI C HUMH TIO 3ampocy VYIIOTHOMOYEHHOTO OpraHa IO 3alluTe NpaB CYOBbEKTOB
NEepPCOHANBHBIX AaHHbIX OpraHuzanus o0s3aHa OCYIIECTBUTH OJOKHPOBaHHE HEMPABOMEPHO
00pabaThiBaeMbIX TEPCOHANBHBIX JAHHBIX, OTHOCSIIUXCS K ATOMY CYOBEKTY MEepCOHAIBHBIX
JAHHBIX, WKW oOOecrnmeunTh HX OJIoKHpoBaHHE (eciau oO0paboTKa TEPCOHAIBHBIX JaHHBIX
OCYIIECTBIISICTCS APYTUM JUIIOM, NEHCTBYIOIIMM MO mopydeHuio OpraHu3anuy) ¢ MOMEHTa
TAaKoro oOpalieHusl WIM TMOJy4YeHHs] YKa3aHHOTO 3ampoca Ha mHepuoj mpoBepku. B ciyuae
BBISIBJICHUSI HETOYHBIX TEPCOHAIBHBIX JaHHBIX [0 3alpocy YIIOTHOMOYEHHOTO oOpraHa Iio
3alqUTe MpaB CyOBEKTOB TMEPCOHANBHBIX JaHHbIX OpraHuzanus o00si3aHa OCYIIECTBUTH
OJIOKHpPOBAaHHME TMEPCOHATBHBIX JAHHBIX, OTHOCSIIUXCS K O3TOMY CYOBEKTY MEepCOHAIBHBIX
JAHHBIX, WU OOecmeunTh HX OJIOKHpoBaHHE (eciau oO0paboTKa TEPCOHAIBHBIX JaHHBIX
OCYIIECTBIISICTCS APYTUM JUIIOM, NEHCTBYIOIIMM MO mopydeHuio OpraHu3anuy) ¢ MOMEHTa
MOJIyUYEHHUsl YKa3aHHOTO 3allpoca Ha MEepHOJ MPOBEPKH, €CIU OJOKUPOBAHUE MEPCOHAIBHBIX
MaHHBIX HE HaApyIIaeT MpaBa M 3aKOHHBIE HHTEPECHl CYOBEKTa MEPCOHANBHBIX JAHHBIX WM
TPETHUX JIUILI.

B cnyuae moaTBepkaeHUs akTa HETOYHOCTH MEPCOHANBHBIX MaHHBIX OpraHu3anuu Ha
OCHOBAaHUU CBEJCHHM, TMpPEACTaBICHHBIX YIOJIHOMOYEHHBIM OPraHoM [0 3alUTe TIpaB
CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, UM HUHBIX HEOOXOIUMBIX JOKYMEHTOB 00s3aH YTOUHHUTH
NepCOHaNbHbIE JaHHble MO0 00ecmeuuTh UX yTOuHEHHE (ecau 00paboTka MepCOHAIBHBIX
JAHHBIX OCYUIECTBIIAETCA APYTUM JIMLOM, ACHCTBYIOIIMM MO mopydeHuto OpraHuzanuu) B
TEYCHUH CEeMH padOuyuX JTHEH CO JHS MPEJCTABICHUS TAKMX CBEIECHUN W CHATH OJIOKMPOBAHHE
MEPCOHAIBHBIX JaHHBIX.

B cnyuae BBIBIIGHHS ~ HENMpaBOMEpPHOW  0OpabOTKM  TMEPCOHANBHBIX  JAHHBIX,
ocyiecTBiasieMor OpraHu3anyeil Wik JMIOM, JEHCTBYIOIIUMM 10 mopydyeHuto OpraHnusaiuu, B
CPOK, HE MPEBBIMAIONINN TpeX pabouux IHEH C JaThl 3TOTO BhIsIBICHUs, OpraHu3aius o0s3aHa
MPEKPATUTH HEMPABOMEPHYIO 00pabOTKY NMEPCOHAIBHBIX JaHHBIX WM 00€CIIEUUTh MpeKpalleHre
HENPaBOMEPHONH 0OpaOOTKH MEPCOHANBHBIX AHHBIX JIMIIOM, NCHCTBYIOIIUM [0 MOPYYEHUIO
Opranmzanuu. B cinyyae, ecnu o0ecreunTh MPaBOMEPHOCTh 00paOOTKH MEPCOHATBHBIX JaHHBIX
HEBO3MOXXHO, OpraHm3aius B CpOK, HE TPEBHIIAOIMUNA JecsITH pabodymx ITHEH ¢ JaThl
BBISIBJICHUSI HETIPAaBOMEPHOIl 00paOOTKM MEPCOHANBHBIX NaHHBIX, 00s3aHA YHUUYTOXKUThH TaKue
MEPCOHANBHBIE JTaHHBIE WM OO0ECIEeYuTh MX YHUYTOXeHHe. OO0 YCTpaHEHHH JOIMYIIEHHBIX
HapYIICHUH WK 00 YHUUTOKEHUH MEePCOHANBHBIX JaHHBIX OpraHuzanus o0s3aHa yBEIOMUTH IO
3anpocy PockomHanzop.

6.3.1lpu mpoBeAEHUWH KOHTPOJIBHO-HAI30PHBIX MEpPONPHUATHIA 32  BBINOJIHEHHEM
TpeOOBaHUl K OOECHe4YeHHI0 Oe30MaCHOCTH TEPCOHAIBHBIX JaHHBIX TpPH HX 00paboTKe B
MH(POPMALIMOHHBIX CHCTEMaX MEePCOHAIBHBIX JaHHbBIX, TPEOOBAaHUI K MaTepUaTbHBIM HOCHTEISIM
OMOMETPUUYECKHUX TEPCOHAIBHBIX JaHHBIX M TEXHOJOTUSM XpaHEHUS TaKuX JIaHHBIX BHE
I/IH(l)OpMaLII/IOHHBIX CUCTCM NCPCOHAJIBHBIX HAHHBIX, OCYIICCTBIIACMBIX (be;[epaanbIM OopraHomM
WCITOJTHUTEIIbHOW BJIACTH, YIOJHOMOYEHHBIM B oOyiactu obecreuenuss OeszomacHoctu (OCh
Poccun) u QenepanbHbBIM OpPraHOM HCIIOJHUTENBHONW BJIACTH, YHOJIHOMOYEHHBIM B O0JIACTH
MIPOTUBOJICUCTBUSI TEXHUUYECKUM pa3BeKaM U TexHuW4eckol 3amuthl nHGopManuu (PCTOK
Poccum), npencraButenu BhllIEyKa3aHHBIX KOHTPOJBHO-HAJ30PHBIX OPraHOB HE MMEIOT IIpaBa
Ha O3HAKOMJIEHHE C TMEPCOHAIbHBIMH JIaHHBIMHM, OOpalaThiBaeMbIMH B HH(POPMAIMOHHBIX
CUCTCMaAX MEPCOHAIBHBIX JAHHBIX OpFaHI/ISaHI/II/I.



6.4. [Ipu mpoBeaeHNN KOHTPOIbHO-HAA30PHBIX MEPOIPUATHII B oTHOIIEHHH OpraHu3anun
KOHTPOJIbHO-HA/IBOPHBIMU OpraHaMu, HC OCYIICCTBJIIAIOIIUMH KOHTPOJb W HAA30pP B cq)epe
00paboTKH MEepCOHATBHBIX AAHHBIX, MPEICTABUTENN BBIICYKa3aHHBIX KOHTPOJIbHO-HAI30PHBIX
OpPraHoB HMMEIOT MpaBO Ha JOCTYNl K IEPCOHAIBHBIM JaHHBIM TOJNBKO B cdepe cBoei
KOMIIETEHIIMM ¥ B IMpelelax CBOUX IIOJIHOMOYHI B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.



7. OBIIEJOCTYIIHBIE UCTOYHUKU INEPCOHAJIBHBIX JAHHBIX

7.1. B memix wuHGOPMAIMOHHOTO OOECIEUYEHUSI JAEATEIBHOCTH CTPYKTYPHBIX
nojipa3ieiieHuit U coTpynHUKOB OpraHu3aiii MOTYT CO3/aBaThCs OOIEIOCTYMHbBIC HCTOYHUKU
NEPCOHANBHBIX JaHHBIX, TaKue, Kak OQHUIUANbHbIM wuHTepHeT-caliT Opranuzamuu. C
MHCbMEHHOTO COTJIACHsI COTPYHHUKA €0 MEPCOHAbHBIC TAHHBIC MOT'YT OBITh BKIIIOUYEHBI B TAKHE
00IIeT0CTYITHBIE 0a3bl.

7.2. IlepcoHanbHble JaHHbIE COTPYAHHMKA MOTYT OBITh B J1I000€ BpeMs HCKIIOYEHBI U3
O0IIETOCTYITHBIX UCTOYHUKOB MEPCOHAIBHBIX JaHHBIX 110 €r0 TPEOOBAHMIO MO0 MO PEHICHUIO
nupekropa Opranu3zaiuu, J100 Cy/ia WIH UHBIX YIOJHOMOYEHHBIX TOCY/IapCTBEHHBIX OPTaHOB.



8. OCOBEHHOCTHU NEPEJAYU IIEPCOHAJIBHBIX JTAHHBIX TPETbUM
JIMIAM
8.1.JlocTyn co CTOPOHBI TPETHUX JIML[ K IEPCOHATIBHBIX JTAHHBIM OCYILIECTBIISETCS TOJIBKO
C MUCbMEHHOTO cOoTjacusi CyObeKTa MEePCOHAIBHBIX JTaHHBIX, 32 UCKIIOUYEHUEM CIy4yaeB, KOrja
TaKOM JOCTYHn HEOOXOOUM B LENAX MPEXyNpekACHUs Yrpo3bl )KU3HHM U 30pOBBI0 pabOTHHKA
WIM JpYruxX JHL, WU MHBIX CIIy4acB, YCTaHOBJICHHBIX 3aKOHOAATEILCTBOM Pocculickon
denepanuu.

8.2.0pranm3anus 00si3aHa CcoOOIIaTh TMEPCOHAJIBHBIC JAHHBIE 10  HaJJIeKaIIe
0(opMIICHHBIM 3arpocaMm cy1a, IPOKYPaTyphl U MPABOOXPAHUTEIBHBIX OPTaHOB.

8.3.Ilpu mepemaue mnepcoHaNbHBIX MaHHbIX OpraHuzanus CcoOJIIOAAET CIenyIoIue
YCIIOBUSL:

" He cooOIarh MEepCOHAIbHBIE JaHHBIE TpPeThell CTOpoHE 0e3 MHCHhMEHHOTO
coryiacus cyObeKTa epcoHalbHBIX JaHHBIX, 32 UCKIIOUYEHUEM CITy4aeB, KOria 3To
HEOO0XOAMMO B IIENSAX MPEAYNPEKICHHUS YIpo3bl KU3HU U 3[0POBBIO CyOBEKTa
MEePCOHANBHBIX JIaHHBIX, a TAKXKE B CIIy4asX, yCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu;

" He COOOLIaTh TEpPCOHAJIbHBIE JaHHbIE CyOBEKTa IEPCOHATBHBIX JIAHHBIX B
KOMMEPUYECKHX LIeJsIX 0€3 ero MMCbMEHHOTO COTJIACHS;

" [peAynpenuTh JIHILI, MOJYyYUBIINX MTEPCOHATbHBIC JaHHbIE CYOBEKTa, O TOM, YTO ATH
JaHHBIE MOTYT OBITh MCIIOJIb30BAHBI JIMIIb B IEISAX, U1 KOTOPBIX OHH COOOILEHHI,
1 TpeOOoBaTh OT 3TUX JIUI] MOATBEPKIACHHS TOTO, UTO 3TO MPABUIIO COOTIOACHO;

" OCYLIECTBJISITh MeEperavy IMEepPCOHATbHBIX JIaHHBIX CYOBEKTOB B Ipejaenax U 3a
npenensl OpraHu3aluy B COOTBETCTBUM ¢ HacToAmuM [lonoxxenuem;

" pazpemiatb  JOCTyl K  TEpPCOHANBHBIM  JAaHHBIM  TOJBKO  CHEIHAIBHO
YIOJHOMOYEHHBIM JIMLIAM, IPU 3TOM YKa3aHHbBIE JIMLA JOJDKHBI UMETh IPaBO
MOJIy4aTh TOJIBKO T€ TMEpPCOHANbHbIE JAaHHBIE, KOTOPble HEOOXOIUMBI IS
BBITTOJIHEHUS! KOHKPETHOM (pyHKINH;

" riepefaBaTh IEPCOHAIbHBIE JaHHbIE TMPEACTABUTENSIM CYObEKTa B TOpSAKE,
ycTaHoBiIIeHHOM TpynoBsiM KoznekcoM Poccuiickoit denepanniv, 1 OrpaHUYUBATh
3Ty UHPOpPMAIMIO TOJBKO TEMHU TEPCOHAIBHBIMH JaHHBIMH, KOTOpBIE
HEOOXOAUMBI U151 BBIITOJTHEHHS YKa3aHHBIMH MIPEICTABUTEISIMUA UX (DYHKIIUH.

8.4.0pranusanusBrupase NopydyuTh 00paboTKy MEPCOHATIBHBIX JaHHBIX APYTrOMY JIHUILY C
coriacus cyObeKkTa NEepCOHAIbHBIX JAHHBIX, €CIIM MHOE HE MPEeAyCMOTpeHO (eaepaibHbIM
3aKOHOM, HAa OCHOBaHWUHU 3aKJII0YaeMOr0 C OJTHM JIMIOM JOTOBOpa, B TOM 4YHUCIE
roCy/IapCTBEHHOTO WJIM MYHUIIMIIAIBHOIO KOHTPAKTA, JIMOO MyTeM MPUHATHUS FOCY1apCTBEHHBIM
WM MYHHUIIUTAIBHBIM OPTaHOM COOTBETCTBYIONIETO akTa (nanee mopydeHue OpraHu3aiim).
Jluno, ocymectBistoniee o0pabOTKy MEPCOHANBHBIX JaHHBIX MO MopydeHuto OpraHuzaiui,
00513aHO COOJIIOaTh MPUHIMIIBI U MIPpaBUia 00paOOTKU MEPCOHATBHBIX JaHHBIX. B mopyueHun
Opranu3anuu JA0JKHBI OBITH OTPE/IEICHBI TIEPEUYeHb NEHCTBUM (Omepalnii) ¢ mepcoHATbHBIMU
JTAaHHBIMU, KOTOPBIC OYIyT COBEPIIATHCS JIUIIOM, OCYIIECTBISIFOIINM 00paObOTKY MEpCOHAIBHBIX
JAHHBIX, W T 00pabOTKH, AOKHA OBITh YCTaHOBJIEHA O0S3aHHOCTH TAKOTO JIMIIA COOJTIOAATh
KOH(UICHIIMATLHOCTD MEPCOHATBHBIX JAHHBIX U 00ecreYnBaTh OE30MAaCHOCTh MEPCOHATBHBIX
JAHHBIX TIpU HX 00paboTKe, a TakKe JODKHBI OBITh YyKa3aHbl TPeOOBaHMS K 3aluTe
o0pabaTbIBacMbIX TIEPCOHATBLHBIX JaHHBIX B COOTBETCTBUU CO cTaThell 19 denepanbHOTO 3aKOHA
oT 27.07.2006 Ne 152-®3 «O nepcoOHATbHBIX TaHHBIX).



9. OTBETCTBEHHOCTD 3A PA3I'TAIIEHHUE KOH®UIEHIIUAJIBHOM
NH®OPMALIMU, COAEPKAIINEUN IEPCOHAJIBHBIE JIAHHBIE

9.1 Kaxnpiii corpyanuk OpraHu3anuy, NOJTYYAIOUMH JAOCTYN K KOH(HICHIHATBHOMY
JOKYMEHTY, COJEprKallleMy IEepCOHANIbHbIE JJaHHbIE, HECET NEPCOHANIBbHYI OTBETCTBEHHOCTbH 3a
COXPaHHOCTh HOCUTENS U KOH(PUICHIIMATHHOCTh HH(POPMAIIHH.

9.2. Jluua, BUHOBHBIC B HapYIIEHWH HOPM, PETYIHPYIOIIUX IOIyueHHe, o0paboTKy u
3alUTy TEPCOHAIBHBIX JAaHHBIX pAOOTHUKOB, HECYT MaTepUalbHYI0, AUCHUIUIMHAPHYIO,
aJIMUHUCTPATUBHYIO, T'PaXXJIAHCKO-TIPAaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B MOpSJKE,
YCTQHOBJICHHOM (hefiepaIbHbIMU 3aKOHAMU U TOJIHYIO MaTepHalbHYI0 OTBETCTBEHHOCTh B
cllyyae IPUYMHEHUS UX JEHCTBUSIMHU yiiepOa B cOOTBETCTBHH ¢ 1.7 cT. 243 TpynoBoro kojaekca
Poccuiickoit deneparumu.

9.3. MopanbHbIil Bpea, NMPUUMHEHHBIN CYOBEKTY NMEPCOHAIBHBIX TaHHBIX BCIICICTBHE
HapYILICHUsS €ro MpaB, HAPYUICHUS MPaBUII 00PaOOTKU MEPCOHATBHBIX JaHHBIX, YCTaHOBJICHHBIX
®enepanbHbiM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX JAaHHBIX», & TaKXKe
Tpe6OBaHHI>'I K 3alIuTe HepCOHaJIBHBIX JaHHBbIX, yCTaHOBHGHHBIX B COOTBCTCTBUU C 3aKOHOM,
MOJIEKUT BO3MEUIEHHUIO B COOTBETCTBUHU C 3aKOHOJATENILCTBOM P®. Bo3menieHne MopaibHOTO
Bpe;[a OC}’H.IGCTB.HHGTCH HE3aBUCUMO OT BO3MCHICHUA I/IMYH_ICCTBGHHOI‘O Bpe;[a N ITOHCCCHHBIX
CyOBEKTOM MEePCOHANTBHBIX JAHHBIX YOBITKOB.



[MTPUJIOXEHME 1
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B HO «®ong KanpemonTtay
dopma — obOpaszerr

COIVIACHE
HA OBPABOTKY IHEPCOHAJIBHBIX TAHHBIX

«_» 20 T

A, )
cepus Ne BbITaH

MPOXUBAIOIINI (as1) To ajpecy:

Hacrosimum naro cBoe coriacue HO "®onx Kanpemonra" (UyBamickas PecryOnuka -
Yysammwst, ropos YeOokcapsl, ynumna DHrenbca, qoM 42"a") Ha 00paboTky (moboe nericTBHe
(omeparuio) WM COBOKYIMHOCTh JEHCTBHM (Omepaiuii), COBEpPIIAEMBIX C HCIOJIb30BaHUEM
CPEICTB aBTOMATHU3AIMK WM 03 UCIOJIb30BaHUSI TAaKUX CPEICTB C MEPCOHATBHBIMH JTaHHBIMH,
BKJIIOYas cOOp, 3amuch, CHUCTEMATH3alldI0, HAKOIUICHHWE, XpaHECHHWE, yTOYHeHuEe (OOHOBIICHHE,
U3MEHEHHUE), M3BJICUEHUE, MHCIOJIb30BaHME, Inepenady  (MpeAaocTaBiI€HHE,  JOCTYID),
obe3nnuuBaHue, OJOKMpOBaHWE, YIAJICHHWE, YHUYTOXKeHue), OmneparopoM CIeAyIOIIHNX
MEPCOHATBHBIX JTaHHBIX:

dbamunus, UMsi, OTYECTBO, T'OJ, MECSI, JaTa U MECTO POXKIEHUS; aapec MPOKUBAHUA,
perucTpanum; ceMeifHoe, counanbHOe, UMYIIECTBEHHOE MOJI0KEHNE; 00pa3oBaHue, npodeccus;
CIIEIMAIBLHOCT;, TpaxaaHcTBo; nacnoptHeie naHHble; CHUJIIC; MHH; nomep cTpaxoBoro
CBUJICTENLCTBA TOCYIaPCTBEHHOTO IMMEHCHOHHOTO CTPAXOBAaHUS; MOJ; TPYAOBOK U OOIINI CTaxk;
JIOXO0/1bl, TIOJyYeHHbIE MHOM B IaHHOM OpPraHW3alliM; CBEICHUS O BOMHCKOM y4YeTe; COLIMaIbHbIE
JIBTOTHI; Ne JIMIIEBOTO cueTa; CBEJICHUS O JETAX; KOHTaKTHBIC Tele(OHbl; CyMMa TOX0/a; CyMMa
BbIUETA; HOMEp JIMIEBOT0 CYETa; YPOBEHb BJAJICHUS MHOCTPAHHBIMHU SI3bIKAMH; CTa)K PabOTHI;
npexHee MecTo paboThl (CTPYKTYpHOE MojpasjeieHue); nHpopmanus o0 arrecTauuu (nara
aTTecTallid, pelIeHHe KOMHUCCHH, HOMEp, JaTa MpOTOKoJa); MHQOpMAIHs O TMOBBIIIEHUN
kBamu(uKanuyu (Jata Hadala ¥ OKOHYaHUS OOy4YeHUs, BUJ TIOBBIIMICHUS KBaTU(UKAINH,
HAaUMEHOBaHME O00pa30BaTENbHOIO YyupekaeHus, cepusi, No, nara BblJaud JOKyMeHTa 00
o0pa3oBaHNM); CBEACHHUS O MPOGECCHOHATBHON IMEPENOAroTOBKE (JaTa Hadana M OKOHYAHUS
0o0yJeHus, CINEeNMATbHOCTh (HampaBieHue, Tmpodeccus), cepusi, HOMEp, Jara BbIIAYU
JMOKyMeHTa); uH(opMmamus o Harpanax (MOOUIPEHHUSAX), MOUYETHBIX 3BaHUSAX (HAUMEHOBAHHE
Harpajbl, HOMEp M JaTa BblJayl JOKYMEHTA), pa3Mep BO3HArpakIeHUus; JaHHbIe 00 OTIycKax
(BUI OTIIyCKa, NMEPHOJ, aTa Hadalla ¥ OKOHYAHHUS OTIYCKAa); OTMETKH O SIBKaX M HEsBKaxX Ha
paboTy MO YuciIaM Mecsla, KOJUYECTBO HESIBOK, MPUYMHBI HESIBOK; KOJMYECTBO OTPaOOTaHHBIX
4acoB 3a MeCsI], KOJWYECTBO BBIXOAHBIX M TMPA3IHUYHBIX JHEH; HOMEp, Jara TPYIOBOTO
JIOTOBOpPA; MUCHBITATENbHBIN CPOK; MECTO Ha3HAUYECHHs, JaTa Havyajla U OKOHYaHHUSA, CPOK U IIEJIb
KOMaHJAMPOBKH; CBEJCHUS O HAJIMYUU BOJUTEIHCKUX IMpaB(KATErOpHs, CTax); CEpUs U HOMEP
TPYJAOBOM KHIKKM WJIM BKJIQJbIINIA B HEE; OCHOBAHUE IMpeKpalleHus (pacTopKEeHHsI) TPYAOBOIO
noroBopa (YBOJIBHEHHS), IPUYMHA YBOJIBHEHHS, JaTa YBOJILHCHHUS, HOMEp W JaTa MpHuKasa; a
TaK)Xe JOMOJHUTEIBHYI0 HH(POPMAIMI0 B COOTBETCTBHHM C TpeOoBaHusAMH cT. 65 TpymoBoro
Kozekca PO
Cornacue naeTcss MHOIO JUIA LieJIei:

BeJICHUE KaJAPOBOI paboTHI (BeICHNE U XPAaHEHHUE TUYHBIX JeJT, TPYIOBbIX KHIKEK);
3aKJIFOUYEHUE TPYAOBBIX U MHBIX IOTOBOPOB, JIOT. COTJIAMIEHUH K TPYAOBBIM JIOTOBOPaM;
Ha4YUCJICHUE W BBITJIaTa 3apa00THOM TIJIaThl PAOOTHUKAM;

00paboTKa mepCOHATBHBIX TaHHBIX B HH(GopManroHHbIX cuctemax (MCIIIx);



e odopmileHHEe TOBEPEHHOCTEH;

® [IOATOTOBKA JIOKYMEHTOB ISl IPOXOXKICHUS 00yUeHHS, aTTECTAlUH, TEPEKBAIN(DUKALIUY;

e mnepenaya B UOHC, VII® PO, ®CC nHauBUAYyanbHBIX CBEIECHUN O HAYUCIECHHBIX
CTPaxOBBIX B3HOCAX Ha 00s3aTeIbHOE MEHCUOHHOE CTPaXOBaHMWE U JIAHHBIX O TPYAOBOM
craxe; [13H;

B cootBerctBHU ¢ TpeboBaHUsAMH 4.3 cT.6 PenepanabHOro 3akoHa ot 27.07.06 Ne 152-03
«O TepcoHANBHBIX MaHHBIX» fato corjacue Omeparopy Ha mopydeHue ooOpadoTkum (J1r0doe
neiictBue  (Omepamnuio) WM COBOKYMHOCTh JIGHCTBUEH  (Omeparuii), COBEpIIAEMBIX C
UCIIOJIb30BAaHUEM CpPEICTB aBTOMATH3allMM WM 0e3 HCIONb30BaHUS TaKUX CPEICTB C
MEPCOHATBHBIMU JaHHBIMU, BKIF0Yasi cOOp, 3aIUCh, CUCTEMATHU3AINI0, HAKOIUICHUE, XPaHCHHE,
yrouHeHue  (OOHOBJICHHWE,  W3MEHEHHME),  HW3BJICUCHHE,  HWCIOJb30BaHHWE,  Tepenady
(mpemocTaBieHHe, JOCTYI), O0Oe3IUYuBaHUE, OJIOKUPOBAHME, YAAJICHUWE, YHUYTOXXCHHUE)
CJIEYIOIIUX MePCOHABHBIX JAHHBIX:

dbamunmsi, UMsi, OTYECTBO, HOMEP PACUYETHOTO CUeTa, CyMMa K 3a4HMCICHUIO U WHBIC
JaHHbIE, HEOOXOAUMBIE CIEAYIOLIEMY IOPUINIECKOMY JTUILY:

OtkpeiToe aknuoHepHoe oobmectBo «CoOepbank Poccunm» (117997, r. Mocksa, yiI.
Basuiosa, 1. 19)

B IIEJSIX HAYUCIICHUS 3apa0O0THOW TIIAThI C HCIOJIb30BAHHEM OyMaXKHBIX, ITU(GPOBBIX
HOCUTEJeH WM 1O KaHajlaM CBS3M, C COOJIOACHHMEM HEOOXOAMMBIX IPABOBBIX,
OpPTaHHU3AIMOHHBIX W TEXHUYECKUX MeEp, 00ECTIEYUBAIOINIUX UX 3aIIUTY OT HEMPABOMEPHOTO HIIU
CIIy4ailHOro JI0CTyNa K HHUM, YHHYTOXXCHMS, W3MEHEHMs, OJOKMpPOBAHMS, KOIHUPOBAHMUS,
MPEIOCTAaBICHUS, PACIIPOCTPAHEHUS MTEPCOHANTBHBIX JAHHBIX, a TAK)KE OT MHBIX HEMPABOMEPHBIX
JIEUCTBUI B OTHOIIEHUH NIEPCOHATIBHBIX JaHHBIX.

B nensax uHpOpMHpOBaHUS MOCETHTENEH Har0 COTJAcHe CIEAYIOIIHNE MEePCOHATBHBIC
JaHHbIE:

CuMTaTh OOIIETOCTYIMHBIMUA B ILEJSAX BKJIIOUYEHUS HMX B OOIIEJOCTYIHBIE HCTOYHUKU
MEPCOHAIBHBIX JAHHBIX (CIIPABOYHUKHU, aIpECHbIC KHUTU U T.H.). Mou nepcoHanbHbIe JaHHBIE
JIOJDKHBI OBITH B JII000E€ BpEMsI UCKIIIOUEHBI M3 OOILIEOCTYIHBIX HCTOYHHMKOB INEPCOHAIBHBIX
JAHHBIX B CIIy4asX, yKa3aHHbIXx B 4.2 cT.8 denmepanpHoro 3akoHa oT 27.07.06 Ne 152-03
«O nepCcoHaIbHBIX JAHHBIX».

[lepenaya MouX MEpPCOHANBHBIX MAHHBIX pa3pelIaeTcs Ha CPOK ACHCTBUS TPYIOBOTO
JIOTOBOpA.

B cnyuae HempaBOMEpPHOrO MCHOIb30BAaHUS IPEJOCTABIECHHBIX MHOKO INEPCOHAIBHBIX
JAHHBIX COTJIACHE OT3bIBAETCSI MOUM IMUCHbMEHHBIM 3asBJICHUEM.

Cpoxk neiictBust Cornacust Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX — C JaThl MOJNUCAHUS
Cornacusi, B TEUEHHE CPOKa JIEUCTBUS TPYJAOBOIO I0T0BOpa, B TeueHue 10 JieT mocie OKoOHYaHUs
CpOKa JAEUCTBUS TPYAOBOrO JOTOBOpPA C MOCIEAYIOIUIUM XPAHEHUEM B apXUBE B T€YEHHUE 75 JIET.
Cpoxk zelicTBUS corjacus Ha opydeHrue o0paboTKU NEPCOHAIBHBIM TaHHBIM TPETHUM JIUIAM — B
TE€YECHUE . Cornacue MOXeT OBITh JTOCPOYHO OTO3BAHO IyTEM TMOJAayd MHCbMEHHOTO
3asBiieHus B aapec Oneparopa.

S mpenynpexnaeH (a), 4To B ciyyae OT3bIBa coOrjacus Ha OO0pabOTKy MEpCOHAIBHBIX
naHHbIx, OnepaTop BOpaBe MPOJOIKUTH 00pabOTKYy NEPCOHANBHBIX JaHHBIX 0€3 coryiacusi mpu
HAJIMYMK OCHOBAHMM, yKa3aHHbIX B mil. 2-11 4. 1 ct. 6 deaepanpHoro 3akoHa «O MepCcoHATBHBIX
JTAHHBIX .
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['enepanbHOMY TUPEKTOPY

HO «®oux KanmpemonTay
Uysamickas Pecrybmuka -
Yysamwust, ropon YeOokcapsl, ynuna
OHrejbca, 10Mm 42"a"

(®.1.0. cyObexTa nepcoHANBHBIX JaHHBIX)
HPOKUBAIOILETO T10 aJpecy:

MacrnopT Cepuu Ne

BBIJAaH

MEPCOHAIBHBIX JaHHBIX B CBs3U C

(yka3aTh NpU4HHY)

«

»

(pamunust, HHUIAATIBI)
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T

(nmoamnucek)



[MTPUJIOXEHMUE 3

K [Tonmoxxenuro 06 o6padorkellln
HO «®onpg KanpemonTta»

dopma — obpazery

Cornacue

cyﬁbelcra NMEPCOHATBbHLIX TAHHBIX HA IOJIy4Y€HUE
NMEPCOHATBHBIX TAHHBIX 0T TPETHUXJIUIL

']
cepust Ne BBIJIAH

, TIPOYKUBAIOITHI (as) 1o azapecy:

cornacen Ha mnonyueHue HO «®onp Kampemonra» (Uysamickas Pecrmybnuka - Uysammms, ropong
YeOokcapsl, ynuna DHrenbca, oM 42"a'") napopManum, cofepkaiieii MOt IepCOHANbHBIC TaHHbIE:

(BUIPBI TIepenaBaeMoit HH(OpMALH 1 (WIH) JOKYMEHTOB)

OT CIICAYIOMHX IOPUANICCKHUX ((hU3HMIECKIX ) JIHIT;

(®.M.0. w1 HaMMEHOBAHHE TPETBHIX JIHILY)

C IICJIbIO:

(pamunust, HHUIHAATIBI) (nmoamnucek)
« » 20 T




[MTPUJIOXEHME 4
K [Tonmoxxenuro 06 o6padotke [1/1n

B HO «®ong KanpemonTtay
dopma — obOpaszerr

YBenomiienue
YBaxaeMblil
(@1.0)
Ha  OCHOBaHUU HO «®onxng  Kampemonrta»  (Yysamickas
PectiyOimka- ~ YyBamms, ropon  YeOokcapsl, ynmuma — DHrenbca,  goM  42"a")  momywmio
oT

(HaMEHOBaHHUE OPTaHU3AINN)

CJISYIONIYIO HH(POPMAIIUIO, COJIepKalyto Balm nepcoHanbHbIe JaHHBIC:

C IICJIBbIO:

Brb1 umeere npago:

-Ha MOJHYI MHGpOpMAIHMI0 0 Bammx nepcoHaabHBIX JaHHBIX, 00pabaThIBAEMBIX OINEPATOPOM
(Opranusanum);

-Ha CcBOOOHBIN OECIUIATHBIA JOCTYI K BalluM NepcoHadbHBIM IaHHBIM, BKJIIOYas MpPaBO Ha
HOJIydeHHE KOIHH JIF00OW 3ammcH, cojepxkaiieil Baimm mepcoHaibHbIE JaHHbIC, 3a HCKJIIOYEHHEM
Clly4aeB, MPEAyCMOTPEHHBIX JCHCTBYIONIMM 3aKOHOAATEIbCTBOM;

-TpeboBaTh OT OIeparopa YTOYHEHHS Baliux MepCOHANbHBIX JAHHBIX, MX OJIOKMPOBAHHUS WIIU
YHUUTOKEHHMST B Clly4ae, €CIIM MEPCOHAIbHBIC JaHHbIE SBISIOTCS HEMOJHBIMH, YCTapPEBIINMH,
HEZOCTOBEPHBIMH, HE3aKOHHO IMOJYYEHHBIMU MJIM HE SABISIOTCS HEOOXOMMMBIMH IS 3asBICHHOMN LIETH
00paboTKH, a TakKe MPUHUMATH MPEIYCMOTPEHHBIE 3aKOHOM MEPHI IO 3allliTe€ CBOUX IIPaB, IOJIy4aTh
UHYI0 HH()OPMAIIUIO, KacaroIlytocs 00padoTKK Bammx nepcoHaabHbIX JaHHbIX.

(pamunust, HHUIAATIBI) (nmoamucek)

« » 20 T

HaCTO}II_LIee YBCAOMJICHUC HA PYKHU IMOJTYyUUII.

(bamuuusi, MHUIMATIBI) (nmoamnucek)

« » 20 1.




I[TPUJIOXEHUME 5
K [Tonmoxxenuro 06 o6padotke [1/1n
HO «®ona KanpemonTa»

dopma — obpazery

YBeaomiienue

00 YHMYTOKEeHUH, U3MEHEeHU N, MPeKpalleHun 06padoTKH, yCTPAaHEHUH HApPYIIeHMii,
JAOMYIIEHHBIX MPH 00Pa00TKe NMEePCOHATBHBIX JAHHBIX

YBakaeMbIit

(®M.O)
B cBs3u ¢

coobmnraeM Bam, uto 0OpaboTka Bammx nepcoHaNbHBIX JaHHBIX TPEKpalieHa U yKkazaHHas HHpOpMaIus
MOJUISKUT YHUUTOXKECHHUIO (M3MEHEHHUIO).

(pamunust, HHUIAATIBI) (nmoamnucek)

« » 20 T

HaCTO}II_LIee YBCAOMJICHUC HA PYKHU IMOJTYUUIT:

((baMuust, HTHUIAAIIBI) (moxnuce)

« » 20 1.




A,

[MTPUJIOXEHME 6
K [Tonmoxxenuro 06 o6padotke [1/1H

HO «®onxa KanpemonTa»
dopma — obpazery

Coraamenue o HEPa3rjJallleHUU MEePCOHAJTBbHBIX JaHHBIX

cepus Ne BbIJIaH

MPOKUBAIOIINH (as1) 1O ajpecy:

S monTBepkaaro, 4TO MpPEayNpexaeH (a) O TOM, YTO Ha TEPHO] WCIOIHEHHS JOJDKHOCTHBIX
00sI3aHHOCTE B COOTBETCTBHHM C JOJDKHOCTHON WHCTPYKIMEH MHE OyAeT MPEeAOCTaBIICH JOMYCK K
WHGOPMAIUH, COACPXKAICH MEepPCOHANBHBIC JaHHBIC, YTO S HE MUMCI0 NpaBa pasriialiaTh IMOJTyYCHHBIC

CBEJICHUSL.

B cBa3u ¢ aTuM, Aaro 00s3aTeNbCTBO, TpU 00paboTKe MEePCOHANBHBIX JAaHHBIX COONIOAATH BCE
onucannele B [lonoxxeHnn 06 06paboTke epcOHANBHBIX JaHHBIX TPEOOBAHHUSL.
HacTrosiimum 100poBoIbHO PUHUMAI0 Ha cedst 0053aTeNbCTRA:

1. He nepenaBaTh W He pasriamarb TPETbHM JIMIAM HHPOPMALUIO, COIEPXKAIIYIO
NepcoHaNbHBIC TaHHbIE, KOTOpas MHE JoBepeHa (OyAeT JOBEpeHa) WIN CTAaHET W3BECTHOH B
CBSI3U C UCIIOJIHEHHEM JIOJDKHOCTHBIX 0053aHHOCTEH.

2.B ciydae TONBITKA IOCTOPOHHHX JIMI[ MOJNYYHTh OT MEHS WH(OpMAIHIO,
COJIep KaIYI0 TEPCOHANBbHBIC JaHHBIE, a TaKKEe B Cllydac yTepH HOCHUTENeH WHQOpMaIuH,
COJEPKALIMX TaKUE CBEACHUs, HEMEIUIEHHO COOOLIUTH 00 3TOM JIMIY, OTBETCTBCHHOMY 32
OpraHu3aluio 00padOTKU MEPCOHATBHBIX TaHHBIX.

3. He ucnonb3oBath MHPOpMAIIHIO, CONEPKAIIYIO IEPCOHATBHBIE TAHHEIC, C METbI0
MOJTY4EHUS BBITOJIBL.

4.He mnpousBoauTh NpeIHAMEPEHHBIX IEWCTBHM, HAapYIIAIOLIMX JOCTOBEPHOCTD,
[ENIOCTHOCTh WM KOH(QHUIEHIMATbHOCTh NEPCOHANBHBIX JAHHBIX, XPaHUMBIX WIH
obpabateiBaembix B HO «®onn Kanpemonra» (Uysamickas PecnyOnuka - YyBamms, ropox
Ueboxkcapsl, ynuiia JHrenbca, qoM 42"a").

5. BeimonHsaTe TpeOOBaHUSI HOPMATHUBHBIX TPABOBBIX aKTOB, PErIaMEHTHUPYIOIINX
BOMPOCHI 3aIIUTHI IEPCOHANIBHBIX JTaHHBIX.

6.B TeueHue rojga mocie NpEKpalleHUs NpaBa Ha JOMYyCK K HHGOPMAaLUH,
coJlepikallieil NMepcoHaJbHbIE JaHHble, HE pas3rjamiaTh M HE IepelaBaTh TPeTbUM JIHIaM
M3BECTHYIO MHE HH(OPMAIIUIO, COIEPXKAIYI0 EPCOHALHBIE TaHHEIC.

«

(pamunust, HHUIAATIBI) (nmoamucek)

» 20 T

S mpeaympexaeH (a) o TOM, 4TO B cllydae pasrjallieHHs MHON CBEICHHH, KacCaIOITHXCS
MIEPCOHANFHBIX JAHHBIX WIIM UX YTPATHI 51 HECY OTBETCTBEHHOCTH B COOTBETCTBUH O cT. 90 TK PD.
C [Nonmoxxenuem 06 00paboTke nepconanbubix JaHHBIX HO «®onn KanpemonTay o3nakomiieH(a).

«

(pamunust, HHUIAATIBI) (nmoamucek)

» 20 T




[MTPUJIOXEHUE 7
K [Tonmoxxenuro 06 o6padotke [1/1n

B HO «®ong KanpemonTtay
dopma — obOpaszerr

AKT YHUUYTOXEHUSA IIEPCOHAJIBHBIX TAHHBIX

IIpencenarenb KOMUCCHU:

YeH KOMHUCCHU:

CocTaBuaM HAcTOSAIMMA akT B TOM, 4YTO «_ » 20 r. TpOM3BENEHO YJAJIECHUE

MEPCOHAIBHBIX TAHHBIX HaXO,Z[HH.[eﬁCH Ha
TUI HOCHUTENS (MArHUTHBIN, OyMa)kHBI)

HOCHUTECJIC OTBECTCTBCHHOI'O ITOJIB30BATCIISL

(®UO, 1omKHOCTB)
MEPCOHAIBHBIX TaHHBIX

THII yIaIIeMbIX IIePCOHAIBHBIX JaHHEIX (TIepCOHANbHBIC JaHHbIEe cyObekToB I1/1H )
IIyTeEM

CII0cO0 YHHUTOXKEHHS (pa3pe3aHue, yaalcHue JTaHHBIX HA MATHUTHOM HOCHTEIE)
CJICOYIOMINX NCPCOHATIbHBIX JAHHBIX!

Ne Jlata yHuuTOXEHUA Ne moroBopa IToscHenus
/i

[Ipencenarens koMuccHu:

(pamunust, HHUIHAATIBI) (nmoamnucek)

YJieH KOMUCCHUU;

((baMuust, HTHUIAAIIBI) (moxnuce)




[MPMJIOKEHMUE 8

K [Tonoxenuto 06 odbpadotke 11/

B HO «®ona KanpemonTta»
dopma — obpasey,

KypHnau yuera oOpauieHnii CyObeKTOB EPCOHAJBbHBIX JaHHBIX (COTPYIHMKOB) M0 BONPOCcaM 00pad0OTKM NMePCOHAJIbHBIX

JAaHHBIX " V1A IOJYICHHUA JOCTYIIA K CBOMM IIE€PCOHAJIBHBIM JaHHBIM

(HaMMeHOBaHME OPTaHHU3AINH)

(anmpec opraHu3aIyn)

Kypnan Hauar « » 20 1. Kypnan 3aBepieH « » 20 r.
HomxHoCTh / ®UO moImKHOCTHOTO JuIa / HomxHoCcTh / ®UO momKHOCTHOTO JuIa /
Ha JIUCTax
Cenenus
(I:6 Kpatkoe Crioco6b1 Hara
o6narupm | COACPIKaHHe Hcroun OtMeTKa o 00paboTKK | mepenavn
No Hara, Ne n EMCH oOparieHus UK Cpoku | mpenocTaBiIeHUU I[Ia u / oTKa3a B ITonnuce
- PEKBU3HT (enpb noiydye | o6paboTk nHpopmarun MepevYeHb | MPEeaoCTaB orBeTcTBeH | [Ipumedanue
/T cyOBeKTe - . [Tpuumna
3armpoca e 00paboTku HUS u [1/In WJIM OTKa3e B €e | JMeHCTBUi C TICHUU oTKA3A HOTO JTUIIa
(YO (momydenwmsi) I 1a MPEI0CTaBICHUH I 1a nHpopmarr
’ ITIn 15078
azapec) A
2 3 4 5 6 7 8 9 10 11 12




Kypnai yuyera nepexaqyu nepcoHaAbHBIX JAHHBIX

k [Tonoxxenuro 00

IMPMJIOKEHUE 9
obpadotke I1/Jx

B HO «®ong KanpemonTta»

dopma — obpasey,

(HauMeHOBaHUE OPraHU3ALUH)

(ampec opraHu3aIyn)

KypHain Havat « » 20 T 2KypHai 3aBepiiieH « » 20 T
HomxHoCTh / ®UO momKHOCTHOTO 1A / HomxHoCTh / ®UO momKHOCTHOTO JuIa /
Ha JINCTAX
Crioco0st
OtMeTKa o 00paboTKH
CBeneHus p Jara nepenauu /
Ne | sanpammsaromem enb nonyuenus: | Mcrounuk Cpoxu MPEeI0CTaBICHUN II1a u OTKa3a B IToamuce
- /;1 e (U0 3alpaliiBaeMblX | HoiaydeHus | oOpa®oTk | HHpopManuu win nepevyeHb IPEI0CTABICHUH OTBETCTBEHHOTO [puMeuanue
anpec) > JUOIN: I11a u [1]1n OTKa3e B e¢ JIEHCTBHI C urdOpMaLuH mna
P IIPENOCTABICHUU I11x
1 2 3 4 5 6 7 8 9 10




KYPHAJI

yYueTra OTIYKIA€MbIX MAIIIMHHBIX HOCHUTeJIel NEePCOHAJTBHBIX JAHHBIX

[MTPUJIOXEHUE 10
K [Tonoxenuto 06 odbpadotke I1/1H
B HO «®ona KanpemonTa»

dopma — obpasey,

Jara JIuio, 0TBETCTBEHHOE 32 UCII0Jb30BaAHME U XPaHEHH e OTMeTKAa 00 YHUUYTOKEHUH
. Bunx ma- Mecto xpaHe-
Y4eTHBIN MOCTAHOB- T
IIMHHOTO | HusA (pa3Mele- D.N.0 Ne OJNMUCH OT-
HOMEP KH .0, Jara JlaTa u Ne
HOCHTEJIS HH) Jata mosy4yeHust Hoanucn Moanuck BETCTBEHHO-
Ha y4yeT JOJIKHOCTh BO3BpaTa aKTa
ro JHuIa
1 2 3 4 5 6 7 8 9 10 11




KYPHAJI
NMOJK3EeMILIAPHOIO y4eTa CPeACTB 3alllUThl HHPOPMALMH, IKCILIYaTAMOHHOM
U TEXHUYECKOH JOKYMEHTAUMHU K HUM

[MPUJIOXXEHUE 11
K [Tonoxenuto 06 odbpadotke I1/1H

B HO «®ona KanpemonTa»
dopma — obpasey,

HaunmenoBa-| Cepuiinblie OtMeTKa OtMmeTKa OTMeTKa 0 MOAKJIIOYECHUHA OtmeTtka 00 u3bsaTuun C3U u3 IIpumeua-
nue C3U, |[Homepa C3WU, 0 MOJTy4eHHUH 0 BblIaye (ycranoBke) C3U annmapaTHbIX CPeACTB HHe
n/m | IKcmjyara- IKC-
IHOHHOW M | ILTYyaTAMNOH™ | Oy eoro | Jaram | ®.M.O. | Jatan ®.1.0. Jara Homepa Jara @.1.0. Homep
TEXHHYECKOH HOM M | yo/ryuensl| HOMEp | NO/IB30- | paclmc- | COTPYIHH- |MOAK/IIOUE-| ANNAPAT- | UIBATHS |COTPYAHHKOB,| AKTA WIIH
AOKYMEHTa- | TEXHUHECKON CONMPOBO- | BaTeJisl | Ka B M0-| KOB, MOJIb- HHA HBIX (YHUYTO- | MOJIb30BaTe- |pacmuCcKa
I K HUIM | 10KyMEHTA- auteab- | C3W  |aydyeHuu| 3o0BaTesieil | (YCTAHOB- | CPEACTB, B | KEHHS) jgeii C3U, | 00 yHuu-
IHH K HAM HOI'0 C3., KH) M IOAA- | KOTOpBbIe NPOM3BOAUB- | TOKEHUH
nucLMa Npou3Bel- | MUCH JHUL, |yCTAHOBJIe- LIUX U3BITHE
IIMX MO~ | MPOU3Be/- | HbI WM K (yHHYTOXKe-
KJI0YeHHe | IIHX MOJI- | KOTOPBIM HHe)
(YCTaHOBKY) | KJIIOYeHHE |TOIKJII0Ye-
(ycranoB- | Hbl C3U
KY)
2 3 5 6 7 8 9 10 11 12 13 14 15




[MPUJIOXKEHUE 12
K [Tonoxenuto 06 odbpadotke I1/1H

B HO «®onp KanpemonTta»
dopma — obpasey,

KYPHAJI
MOYK3EeMILIAAPHOIO Y4eTa KPUITOCPEACTB, IKCILTYaTAllHOHHOM
U TeXHUYECKOM JOKYMEHTAIMH K HUM, KJII04Y€eBbIX JOKYMEHTOB

Haumeno- | Cepmniinbie | Homepa OtMmeTKa OtMmeTKka OTMeTKa 0 MOAKJIIOYECHHH Otmetka 00 u3bsiTnu CK3U u3 | Ilpume-
BaHue HOMepa |JIK3eMILIsi- 0 MOJIyYeHHH 0 Bblaye (ycranoBke) CK3U annapaTHbIX CpPeJCTB, yaHue
n/m |CK3U,3xc-| CK3HU, |poB (kpun- YHHYTOKEHUH KJII0UYEBBIX
IUIyaTalu- | IKCIUIyaTa- | Torpagu- JOKYMEHTOB
OHHOM M | HMOHHOW M | 4Yeckue | Orkoro | Jlatam |®.N.0.|/latau| ®.N.O. Jara Homepa Jara ®.1.0. Homep
TeXHHYeC- | TeXHHYeC- | HOMepa) | moJiyde- | HOMEP |MOJB30-|pPACHHC-| COTPYAHHU- | MOAKIIO- | ANNAPAT- | M3BATHA | COTPYAHM- |AKTA WIH
KOM IOKY- | KOM JOKY- |KJIIOYeBbIX HBI CONPOBO- | BaTeJIf |Ka B I10-|KOB OPraHa| 4YeHHus HBIX (YHMYTO- | KOB OpraHa | pacimuc-
MEHTALUH K| MEHTAIMHU K | JOKYMEH- autenb- | CK3U | ayde- | kpunro- |(yCTaHOB- |CPeACTB, B| KeHHs])) | KPHITOrpa- | Ka o0
HHUM, KJII0- | HUIM, HOMe- TOB HOI'0 HMU | rpaduuec- |KH) 4 OA-| KOTOpbIE (uyeckoit | yHnuTO-
YyeBbIX 10- | pa cepmii nucbmMa KO¥i 321U~ | TUCH JIMII,| YCTAHOB- 3aLUTHI, JKEHUH
KYMEHTOB | KJIIOYEBBbIX ThI, I0JIb- |IPOU3BeE/I-|JIEHBI HJIU N0JIb30BaTe-
JIOKYMEHTOB 30BareJis | IOMX MOJA- | K KOTO- asa CK3U,
CK3HU, |kaw4veHue|pbIM MOI- NMPOU3BOAUB-
npousBel- | (YCTAaHOB- | KIIOYEHbI LIUX U3BS-
LIHX MMOA- KY) CK3H1 THe (YHHYTO-
KJII0YeHue JKeHue)
(ycTaHoB-
Ky)
2 3 4 5 6 7 8 9 10 11 12 13 14 15







Kypnaa yuera xpanuwiuin (ceiigo)

[MPMJIOXEHME 13

K [Tonoxenuto 06 odbpadotke 11/

B HO «®ona KanpemonTta»
dopma — obpasey,

Yyernniii | HaumenoBanue | WHBeHTapHBIH Mecronaxosxkaenue | Uro Haxomaurest Gamunus Koxa-Bo Pacnincka Pacnncka
HOMeEp XpaHWIUIIA HOMeEp (moapasnenenue, (10KyMeHTBI, OTBETCTBEHHOT 0 KOMILIEKTOB | OTBETCTBEHHOr0 | B IpHeMe
(ceiid, HOMepP KOM- U3/1eJ1UA) 3a ceii¢ (mukad) KJIYeld U X | 3a XpaHWJIMile B KJI04Ya U
MeTaJLIu- HATBhI) HOMepa NnoJy4eHHHn aara
yeckuid mkag) KJII0Ya U 1aTa
1 2 3 4 5 6 7 8 9







	1.2. Положение определяет порядок и условия обработки персональных данных в НО «Фонд Капремонта» (далее- Организация») с использованием средств автоматизации и без использования таковых средств.
	1.3. Цель разработки Положения об обработке персональных данных – определение порядка обработки персональных данных субъектов персональных данных, обеспечение защиты прав и свобод при обработке их персональных данных, а также установление ответственно...
	- ведение кадровой работы (ведение и хранение личных дел, трудовых книжек);
	- заключение трудовых и иных договоров, доп. соглашений к трудовым договорам;
	- начисление и выплата заработной платы работникам;
	- обработка персональных данных в информационных системах (ИСПДн);
	- оформление доверенностей;
	- подготовка документов для прохождения обучения, аттестации, переквалификации;
	- передача в ИФНС, УПФ РФ, ФСС индивидуальных сведений о начисленных страховых взносах на обязательное пенсионное страхование и данных о трудовом стаже; ЦЗН;
	- исполнение обязательств по договорам;
	- предоставление услуг по организации, осуществлению капитального ремонта общедомового имущества многоквартирного дома, эффективной информационной поддержкой процессов организации содержания и ремонта общего имущества многоквартирного дома, управление...
	- учет средств, поступивших на счет, счета регионального оператора в виде взносов на капитальный ремонт собственников помещений в многоквартирных домах, формирующих фонды капитального ремонта на счете, счетах регионального оператора;
	- претензионно-исковая работа с должниками (неплательщиками);
	- привлечение для оказания услуг и (или) выполнения работ по капитальному ремонту подрядных организаций, заключение с ними от своего имени соответствующих договоров, предусматривающие, в том числе, установление гарантийного срока на оказание услуги и ...
	- оказание юридической помощи на безвозмездной или на льготной основе собственникам помещений в многоквартирных домах по вопросам проведения капитального ремонта общего имущества и правовое просвещение населения по вопросам, относящимся к компетенции ...
	- в части предоставления льгот, осуществляется обмен данными с центрами социальной защиты населения для предоставления гражданам компенсации при оплате взносов;
	- передача персональных данных в: Кабинет Министров Чувашской Республики, Министерство строительства архитектуры и жилищно- коммунального хозяйства Чувашской Республики, Министерство финансов Чувашской Республики, органы местного самоуправления (город...
	- размещение персональных данных на официальной странице Фонда в сети Интернет, в том числе на портале ЖКХ Чувашии, ГИС ЖКХ;
	- регистрация обращений граждан, регистрация сведений, необходимых для оказания услуг в сфере жилищно-коммунального хозяйства.
	Автоматизированная обработка персональных данных - обработка персональных данных с помощью средств вычислительной техники.
	Распространение персональных данных - действия, направленные на раскрытие персональных данных неопределенному кругу лиц.
	Предоставление персональных данных - действия, направленные на раскрытие персональных данных определенному лицу или определенному кругу лиц.
	Блокирование персональных данных - временное прекращение обработки персональных данных (за исключением случаев, если обработка необходима для уточнения персональных данных).
	Уничтожение персональных данных - действия, в результате которых становится невозможным восстановить содержание персональных данных в информационной системе персональных данных и (или) в результате которых уничтожаются материальные носители персональн...
	Обезличивание персональных данных - действия, в результате которых становится невозможным без использования дополнительной информации определить принадлежность персональных данных конкретному субъекту персональных данных.
	Информационная система персональных данных - совокупность содержащихся в базах данных персональных данных и обеспечивающих их обработку информационных технологий и технических средств.
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